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KpacHosipckoe cenbckoe MatHuua, 15 mapTta 4(19)
nocenexHve 2024r.

AIMUHUCTPALIUSI MYHUIIUTIAJIBHOI'O OFPA3OBAHUS
KPACHOSPCKOTI'O CEJIBCKOI'O IMTOCEJEHHUSA BOJBIIEPEUEHCKOTI'O
MYHUIIUITAJIBHOI'O PAMOHA
OMCKOMU OBJIACTH

HOCTAHOBJIEHMHE

14 mapra 2024 . Ne 16

OO0 yTBep:K1eHNN ATIMUHUCTPATUBHOIO PerjiaMeHTa NMPeI0CTABJIeHUsI MYyHUIIUNIAIbHOI
yeayru «Bbiiaua BbINUCKH U3 NMOX035CTBEHHBIX KHUT»

B cootBercTBUN ¢ denepanbubiMu 3akoHaMu oT 06.10.2003 Ne 131-D3 «O06 oOnux mpuHITAIIAX
OopraHu3aluu MecTHOro camoympanienus B Poccuiickoit ®deneparumn», ot 27.07.2010 Ne 210-03 «O6
OpraHM3alMy TNPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHULIMNAIBHBIX yciayr» U  IIpukaszom
MunuctepcTBa cenbekoro xossiiicta PO ot 27.09.2022 Ne 629 «O6 yrBepxkaeHnn GOpMbI U TOPSAKA
BEJICHUSI MTOXO35MCTBEHHBIX KHHUI», PYKOBOJACTBYSCH YcTaBOM KpacHOSIpCKOTO CENbCKOIrO IMOCENEHUS
Bonbiiepedenckoro MyHuuunaibHoro paiioHa Owmckoil ob6nactu, aamuHucTpauus KpacHosipckoro
CEJIbCKOTO TOceIeHHs bobiepeueHCKOro MyHUITMTIATBHOTO pailona OMcKoii 006J1acTi

IHOCTAHOBJISIET:

1. YTBepauTh aIMUHUCTPATUBHBIN PErIAMEHT MO IPENOCTABICHUI0 MYHULMIIAIBHON YCIYTH
«Bpimaya BBIMMCKM W3 TOXO3SMCTBEHHBIX KHHUI)» COIVIACHO TMPUJIOKEHMID K  HACTOSIIEMY
IIOCTaHOBJICHUIO.

2. llpusnare yrpatuBmumM cuny IlocranoBnenue aamuHucTpauun KpacHOSPCKOro CenbcKOro
nocenenus bonpiepedeHckoro MyHUIMnanbHoro paiiona Omckoit odmactu ot 10.05.2012 Ne 22 «O6
YTBEPKACHUU aJMUHUCTPATUBHOIO PETJIAMEHTA MPEIOCTABICHUS MYHULUIIAIBHON yciyru «Bprgada
JIOKYMEHTOB KUTEJSIM KpacHOSIPCKOTO CEeNnbCKOro MmoceseHus boJblepedyeHCKoro MyHHIMIIAIbHOTO
pailoHa (KONMH JIMIEBOIO CYe€Ta, BBINIMCKA M3 JOMOBOM KHHUIH, CIPAaBOK M HMHBIX JOKYMEHTOB
MOXO35IUCTBEHHOTO yUeTa)»

3. Ony6nuKoBaTh HACTOSIIEE MOCTAHOBIIEHHE B Tazere «boiblIepedeHCKUii MyHUIIMTIANbHBIHN
BECTHUK» U pa3MECTUTh Ha oduuuaibHoM caidte KpacHOSpCKOro CenbCcKOro —IMOCEIeHHUS
BonbuiepedeHckoro MyHuUuMnagbHOro pailoHa OMckod B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «HTEpHET».

4. KoHTpOJIb 32 UCIIOJTHEHNEM HACTOSIIIEro MOCTAaHOBJICHHSI OCTABIISIO 3a COOOIA.



I'maBa cenbCKOTO ITOCETIEHUS A.B. Merennbeit

[Ipunoxxenne

K IIOCTAHOBJICHUIO aJIMUHUCTpalluU
KpacHOsApCKOro cenbcKoro noceneHus
bonpmepedeHcKoro MyHUIIMIAIBHOTO paioHa
Omckoit o6nacTu

ot «14» mapta 2024 1. Ne 16

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJOCTABJEHUA MYHULIMIIAJIBHOM YCJOAYT'U
«BBIJAYA BBIIIMCKHA U3 ITOXO3ANCTBEHHbBIX KHUI»

PA3/IEJI 1. OBLIME TTOJIOXXEHUA
I'masa 1. IIpeamer perynupoBaHusi aAMUHUCTPATUBHOTO PETJIaMEHTA

1. Hacrosimmii agMUHHCTPATUBHBIM perjiaMeHT YCTaHaBJIMBAaeT MOPSAOK M CTaHAApPT
NPEIOCTABICHUS MYHULUINAIBHOW yclyrd «Bplaya BBIMMCKM M3 MOXO3AWCTBEHHBIX KHHUI», B TOM
yluclie TOPAJOK  B3aUMOACHCTBUS  aaMHMHHMCTpanuuu  KpacHOSpPCKOrOo  CEeNbCKOTO — MOCEICHHS
BonbpiiepedeHcKkoro MyHHMIMIANBHOTO paiioHa Owckoil obmactu (manee - aJIMUHUCTpAIUs) C
rpakjaHaMM W HMX YIOJHOMOYEHHBIMM IPEACTABUTENSIMU, CPOKM M  IOCIEAOBATEIbHOCTb
aMUHUCTPATUBHBIX Mpoueayp (AeWCTBMIi), OCYIIECTBISEMBIX aJMUHUCTpAllMEd B Ipoliecce
peayiv3ali IMOJTHOMOYMM 110 BbIJaye€ BBINMCKM M3 IOXO3SIMCTBEHHBIX KHUI, KOTOPbIE BELyTCA
OopraHaMM MECTHOTO camoynpaBiieHHs KpacHOApPCKOro ceiabCcKoro mnoceneHus bonbliepedeHcKoro
MYHHUIMIATBHOTO paiioHa OMcKo# obnacTu (fanee - HOX035UCTBEHHbIE KHUTH).

2. lenpro HacTOALIErO aJMUHUCTPATHUBHOTO perjaMeHTa sBIseTcs oOecreyeHHe OTKPBITOCTH
NOpsJIKa MPENOCTABICHUS MYHHMIMIAIBHON YCIYrd, NPEAyCMOTPEHHOW IYHKTOM 1 HacTosIero
aAMUHHCTPATUBHOIO perjaMeHTa (Jajee - MYHULMIAJIbHAs YCIyra), IMOBBIIIEHMS KauecTBa €€
UCIIOJIHEHUS, CO3JaHMUs YCIOBUM JJIg y4acTHsl TpaXJaH B OTHOIICHMSX, BO3HHMKAIOUIUX NpU
IPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH.

I'nmaBa 2. Kpyr 3aaBureneit

3. MyHununaneHasi yciayra HpeIoCTaBIsSIETCsl TpaXKJaHaM, BEAYLIMM JIMYHOE II0JICOOHOE
xo3siicTBO (nanee JIIIX) Ha TeppUTOpHHM MYHHIIMIIATHHOTO 00pa30BaHus (Jlanee - 3asBUTEIN).

I'maa JIIIX nmeer mpaBo MOJIyYUTH BBIIIUCKY M3 KHUIH TOJIBKO B OTHOLIEHMH cBoero JIIIX B
1r060M 00BbeMe, 1o JII000MY TIEpEUHIO CBECHUH U AJIs JTI0OBIX IIeei.

Nuon unen JIIIX nMeeTr npaBo MOIy4NUTh BBIIMUCKY U3 KHUTU TOJIBKO B OTHOLIEHUHU cBoero JIIIX
B JIOOOM oOBeMe, Mo J0OOMY TMEpeyHI0 CBEASCHUNW | Ui JIFOOBIX IIeJei, 3a HCKIIOUYCHHEM
MEePCOHAJIbHBIX NaHHbIX raassl JITIX.

4. OT UMeHHU 3asiBUTENS 3a MPEIOCTABICHUEM MYHHULUMAIBHON YCIYIH MOXKET 0OpaTUThCS €ro
YIIOJTHOMOYEHHBIN MTPEICTABUTEND (J1aJIee - IPEACTABUTED).

5. B ciydae oOpauieHus 3asBUTENs WM €ro NPEJCTaBUTENSl C 3allpOCOM O MPEAOCTaBIECHUU
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HECKOJIbKMX IOCYIapCTBEHHBIX YCIYT U (WIM) MyHUIIMIAIBHBIX YCIYT MIPU OAHOKPATHOM OOpaIieHuu B
MHOTO( YHKIIMOHAJIBHBIN LEHTP MPEOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIyT (Hanee -
KOMIUIEKCHBIM 3alpoc), 3a HCKIIOYEHHEM TOCYAAapCTBEHHBIX YCIYyr M MYHHUUHUIAIBHBIX YCIYT,
MPEJOCTABIEHUE KOTOPBIX MOCPEACTBOM KOMILIEKCHOIO 3alpOca HE OCYLIECTBISETCS, MPHU YCIOBHH,
YTO OJHOM U3 MYHULIMNAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe, ABISETCS MYHULIUIIAIbHAS
yciyra, MOpenocTaBisieMass B COOTBETCTBUM C HACTOSIIUM aJMUHUCTPATHUBHBIM PETIaMEHTOM,
MHOTO( YHKIITMOHAJIBHBIN LEHTP MPEOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIUTIANBHBIX YCIyT (fanee -
M®II) nns oGecrieueHus] MOJYYEHUsI 3asIBUTEIEM MYHULUMAIBHOW YCIyTH JCHCTBYET B MHTEpEcax
3asBUTENS 0€3 JIOBEPEHHOCTH U HAMpaBlseT B aJMUHUCTPALMIO 3alpoc O MPEeAOCTaBICHUU
MYHUITUTIAIGHON  yCIIYTH, TOJMUCAHHBIA YIOJIHOMOYEHHBIM paboTHUKOM M®DI] u CKperuieHHBIH
neyateto M®Il, a Ttaxxe cBeaeHus, MOKYMEHTHl W (WiM) HHPOPMAIHNIO, HEOOXOIUMBIE Jis
MPEJOCTABIICHUSI MYHULIUIIAIBHON YCIYTH, C MPHIOKEHUEM 3aBepeHHOM M@ konmuu KOMIUIEKCHOTO
3ampoca, 6€3 COCTaBJICHUSI U MOANMMCAHUS TAKOT0 3apoca 3asBUTEIEM WM €ro MPeICTaBUTEIIEM.

['naBa 3. TpeOoBaHus K NOPsAKY HHOOPMUPOBAHHUS O MPEJOCTABIEHUN MYHUIIMIIAIBHON YCIyTU

6. lns monydenuss MHGOpPMALKMK 1O BOMPOCaM NPEOCTaBICHUS MYHUIUNAIBHOW YCIYyTH U O
X0Jle TPEJOCTABIICHNUS MYHHUIMIAIBbHOM YCIyrd 3asBUTENb WJIM €ro IMpeACTaBUTENb oOpaliaercs B
aJMUHHUCTPALUIO.

7. Uudopmanus 1mo BOpocam MpeaocTaBlIeHUus] MyHUIIUIAILHON YCITyTH MPEA0CTaBIISETCS:

1) mpy TMYHOM KOHTAKTE C 3aABUTEJIEM WIIM €T0 NPEACTABUTEIIEM;

2) ¢ UCIIOJIb30BAHUEM CPEJCTB TEIEPOHHOM CBA3H, Uepe3 OPUIUANIbHBINA CAUT aAMUHUCTPALIUU B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT» (nanee - ceth «VHTepHET») Mo aapecy:
https://krasnoyarskoe-bolsherechenskogo-r52.gosweb.gosuslugi.ru  (mamee - oQuUIIMATBHBIA CcalT
aAMUHHCTpaAluu), depe3 (eaepalbHyl0 TOCYJapCTBEHHYIO HH(MOpMAIMOHHYIO cucteMmy «EaunHbii
NOpTaJl TOCYIapCTBEHHBIX U MYHULIMNAJIBHBIX YCIyr (GyHKuui)», (nanee - IlopTai), mo aneKTpoOHHOM
1oYTe aJIMMHHUCTPALUY kr.yar-adm@list.ru (J1ajnee - JIEKTPOHHAs 1IoYTa aIMUHUCTPALIN);

3) NMCbMEHHO B CiTy4ae MMCbMEHHOT'O OOpAIEHHs 3asIBUTENS WIIN €T0 MPEACTaBUTEIS.

8. ndopmanus o xoae npeaoCcTaBIeHUsI MyHUIIUIAIBHON YCIyry MPpe10CTaBIsIeTCs:

1) mpy TMYHOM KOHTAKTE C 3aABUTEJIEM WIIM €T0 NPEACTABUTEIEM;

2) ¢ UCTONB30BaHUEM TeNEPOHHON CBSI3HM, Yepe3 O(QUIMATIbHBIA CaWT aJAMHUHHUCTPAIUH, I10
AJIEKTPOHHOMW MOYTE aIMUHUCTPALIUN;

3) NUCBMEHHO B cllyyae MMCbMEHHOTO O0OpallleHUs 3asiBUTEINSI UM €T0 MPeICTaBUTEIIS.

9. JloypKHOCTHBIE JUIAa aAMUHUCTPALIMHU, OCYLIECTBISIONINE NPeoCTaBlIeHne HH(OpPMaLUU 110
BOIIPOCaM MPEJOCTABICHNUS MYHHMIMIAIBHON YCIYIM M O XOAE IPENOCTaBICHUS MYHULUIAIbHOU
YCIYTHU, AOJKHBI NPUHATH BCE HEOOXOAMMBbIE MEphl IO MPEAOCTABICHUIO 3asgBUTENIO WU €ro
NPEJCTaBUTEII0 HCUYEpIbIBAIOMEH HMH(OpPMAlMU IO BOMNpPOCaM HMX OOpalieHduid, B TOM 4YHUCIE C
NPUBJIEYEHUEM JPYTUX JOJKHOCTHBIX JIUL IMUHUCTPALIUN.

10. Jlo;kHOCTHBIE JIMIIa aJAMMHHUCTPAIMU TPEAOCTABISAIOT CIEAYIONIYI0 HHGOpPMALHIO T10
BONPOCaM TMPEJOCTABICHUS MYHMIMIIAIBHON YCIYyIM UM O XOJA€ MNpeAOCTaBIEHUS MYHUIIMINAIbLHOU
YCIIYTH:

1) 06 oprane MecTHOro CaMOYIpPAaBICHHS MYHHUIMIIAIHLHOTO O0Opa30BaHUs, MPEAOCTABISIONIEM
MYHHUIMIAIBHYIO YCIYTy, OpraHax TrOCyJapCTBEHHOW BJIACTH M OpraHU3allMAX, YYacTBYIOIIUX B
NPEJOCTaBICHUN MYHUIIUIAIBHON YCIYTH, BKIOYass HHPOPMAIHIO O MECTe UX HaXOXKJEHHS, rpaduke
paboThl, KOHTAKTHBIX TenedoHax, a Takke o MOIl, oCymEecTBIASIONMX MPEIOCTABICHHE
MYHHULIUIIAJIBHON YCIIYTH;

2)0 ToOpsaKe TMPeAOCTaBICHUS MYHHUIMOAIBHOM YCIYIM M XOJ€ IPEIOCTaBICHHUS
MYHHULMIAIBHON YCIYyTH;

3) o nmepeyHe JOKYMEHTOB, HEOOXOIMMBIX ISl IPEAOCTABICHUS MyHULIMIIAILHON YCIYyTH;

4) 0 BpeMeHM npHueMa JOKYMEHTOB, HEOOXOIMMBIX JUIsl MNPEAOCTaBICHUS MYHHMIMIIAIbHON
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YCIIyTH;

5) o cpoke mpeocTaBleHNs MyHUITUTIAIILHON YCIyTH;

6) 00 OCHOBaHHAX OTKa3a B TPHUEME JOKYMEHTOB, HEOOXOJIUMBIX Ui MPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

7) 00 OCHOBaHHMAX OTKa3a B MPEAOCTABICHUN MYHULIUIIAJIbHOW YCIIYTH;

8)0 mopsake oOXadoBaHWA peuieHud U JeWcTBUN  (Oe3medcTBHS), NPUHHUMAEMBIX
(coBepIIaeMbIX) B paMKax MpeOCTaBICHUs MyHUITUTAIBHON YCIYTH.

11. OcHOBHBIMU  TpeOOBaHUSMU MpPH  NPEJOCTABIEHMHM HUHGOpPMALMM IO  BOIpOCaM
NPEIOCTABICHUS] MYHUIIMIIAIBHOM YCIAYTM MU O XOJie MPEAOCTaBICHUS MYHHUIIMIIAIBHON YCIyTU
SIBIISFOTCSI:

1) akTyaJIbHOCTB;

2) CBOEBPEMEHHOCTH;

3) 4eTKOCTh U AOCTYMHOCTb B U3JIOKEHUU MH(DOPMAIIHH;

4) momHOTa MHGOPMAITUH;

5) coorBeTcTBUE UHPOPMAITUU TPEOOBAHUSIM 3aKOHOIATEIILCTRA.

12. Tlpenoctasienue nHGOpMaIIMK IO BOIPOCAM MPEAOCTABICHUS MyHUIIUITATLHOW YCIIYTH U O
XOJle TPENOCTaBICHUS MYHHUIMIAIBHONW yCIyrHm 1o  TeleoHy  OCYIIECTBISETCS  IMyTeM
HENOCPEACTBEHHOTO OOILIEHUsI 3asBUTENS WM €ro MPEeACTaBUTENS C JOJKHOCTHBIM JIUIIOM
aAMUHHUCTPALUU 110 TEIEPOHY.

13. Ilpu otBerax Ha TenedOHHBIC 3BOHKU JTOJDKHOCTHBIE JIMIA aJMUHUCTPALMU MOAPOOHO U B
BEeXJIMBOW (KOppeKTHOH) dopMe HHPOPMUPYIOT 3asBUTENCH WIM UX MpeIcTaBUTENeH T10
UHTEpECYIOUMM HuX BompocaMm. OTBEeT Ha TelepOHHBIM 3BOHOK HAYMHAETCsl C HMHQOpMALUU O
HAUMEHOBAaHMHM OpraHa MECTHOTO CaMOYIpPAaBIEHUS, B KOTOPOE TO3BOHHII 3asBUTEIh WU €ro
Npe/ICTaBUTENb, (aMUINK, UMEHH W (€CIM HMMEETCS) OTUeCTBE JIUIa, MPUHSBIIETO Tesie(OHHBIH
3BOHOK.

[Ipy  HEBO3MOXHOCTH  JOHDKHOCTHOTO — JMIA aJMUHUCTPALMM, TPUHSABIIETO 3BOHOK,
CaMOCTOATEIbHO OTBETUTh HAa IOCTABJICHHBIC BOINPOCHI TeIe(POHHBIM 3BOHOK IE€peaipecOBBIBACTCS
(mepeBoaMTCA) Ha JpPYroe JAOKHOCTHOE JIMLO AAMUHHCTPALMM WM K€ 3asBUTENI0, WIH €ro
NpEeICTaBUTENI0 cooluaeTcst TeaedOoHHbI HOMEp, MO KOTOPOMY MOYKHO MOJYYUTh HEOOXOIUMYIO
UHPOpPMAIMIO 110 BOMPOCAM MNPEJOCTABICHUS MYHHMIMIAIBHONH YCIYTM U O XOJ€ NpPeJOCTaBICHHUS
MYHHULUIIAJIBHONU YCIIYTH.

14. Ecnu 3asBUTENS WIM €ro MPEICTaBUTENsSl HE YIOBJIETBOpSAET MHGPOpMalus MO BOMpPOCAM
IPEIOCTABICHUS MYHUIMINAIBHOW YCIYTM W O XOJIe€ NPEIOCTaBICHHS MYHUIMINAIbHOW YCIIYTH,
NpPEOCTaBICHHAs JIOJDKHOCTHBIM JIMLIOM aJMHUHHMCTpAallMM, OH MOXeT oOpaTuThCs K TJaBe
aAMUHHUCTPALMU WIN JIMILY, MCIIOJHSIOUIEMY €ro IOJHOMOYMS (Jajee - IjlaBa aJMUHHUCTpAalliH), B
COOTBETCTBUU C TpaKOM MpHemMa 3asBUTEJIEH WK UX NMPEeACTaBUTENIEH.

IIpuem 3asgBuTENE WIM KX NOPEACTABUTENEH TJIABOM aJMUHHUCTPALUM IPOBOJUTCS TIO
IpeBapUTEIBHON 3aMiCH, KOTOpast OCyIIecTBIseTcs o tenedony: 8 38169 34-3-39

15. Obpamienust 3asBUTENS] WM €ro MNPEJACTaBUTENS O MPEeAOCTaBlIeHUH HHPOpMALUU IO
BOIPOCaM TPEIOCTABICHUS] MYHUIIMIAIBHONW YCIIyTH paccMmaTpuBaroTcsl B TeueHue 30 KaleHIapHbIX
JHEW co AHA peructpanuu odpamenus. OOpaimieHus 3asBUTENEH WIM UX NPEJCTaBUTENEH O XOoe
NPEOCTaBICHNS MYHULIMTIAIBHON YCIyTH pacCMaTpUBAIOTCS HE MO3JHEE Paboyero IHS, CISAYIOIIETOo
3a THEM PETUCTpALMU 0OpaleHUs.

JlHeM perucTpainuu oOpaIieHus SBseTCs JeHb ero NOCTYIUICHHS B aIMUHUCTPAIIHIO.

OtBer Ha oOpalleHue, MOCTYNMUBIIEE B aAMUHHUCTPAIMIO B (OpME IEKTPOHHOIO JOKYMEHTa
HampaBisgeTcs B (GopMe 3JIEKTPOHHOTO JOKYMEHTa MO aJpecy AJIEKTPOHHOW MOYTHI, YKa3aHHOMY B
oOpaleHuu.

OTtBeT Ha oOpaleHue, MOCTYMUBIIEE B aIMUHUCTPAIIMIO B MUCHbMEHHON (opMe, HaIlpaBIIseTCs
110 TOYTOBOMY aJpecy, yKa3aHHOMY B JaHHOM OOpaIICHHH.

16. Undopmanusg o mecte HaxoXXIeHUs U rpaduke paboThl agMuUHUCTpanuu, a Takxke MOILI,
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KOHTAaKTHbIE Tene(oHBI, aapec OQPHUIMAIBLHOTO CaiTa aJAMUHUCTPAMU M DIIEKTPOHHOW MOYTHI
aIMUHUCTPALMU, MOPSAJKE MPEAOCTABICHUS MYHMIIMIAIBHON YCIYTd, a TakKe MOPSAJKE IMOITyYEHUS
uH(GOPMALIUU 1O BOIMPOCAM MPEIOCTABICHUS MYHHUIIMIIAILHOM YCIYTH M O XOJE MPEIOCTaBICHHUS
MYHULMIIAJIBHON YCIYI'H Pa3MEIaeTCs:

1) Ha opuLMaTBEHOM caiiTe aIMUHUCTPALINY;

2) na I[lopTane.

17.Ha wuHpOpMAlMOHHBIX CTEHAAX, pACIOJIOKEHHBIX B IOMEIICHUSAX, 3aHUMAEMBbIX
aAMUHHUCTpALMEN, pa3MellaeTcs cienyronas nHpopManus:

1) 00 oprane MECTHOrO CaMOYINpaBIEHUS, MPEAOCTABISAIONIEM MYHHUIUMIAIBHYIO YCIYTY,
BKJItOUass MH(OpMAIMIO O MeCTe HaxOKJIeHus, rpaduke paboThl, KOHTAaKTHBIX TeledoHax, aapece
opUIIMATIBHOTO CaliTa aJMUHHUCTPALIMM U BJIEKTPOHHOM MOYTHI aJAMUHUCTpaluu, a Takke o MOII,
OCYILIECTBIIIOLINX MPEIOCTABIECHNE MYHULIIUIIAIBHOW YCIYTH;

2)0 TmopsaKe TPEeAOCTaBICHUS MYHHUIMIAIBHOW yCIYyITM M XOA€ TMPENoCTaBlICHUS
MYHHUIIMIIAIGHOM yCIyTd, B TOM 4YHCIEe 00 Yyciyrax, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMU U
00s3aTeNIbHBIMU J1JIs1 TPEIOCTABICHHUSI MYHULIUIIAIbHOU YCIIYTH;

3) o mepedHe JOKYMEHTOB, HEOOXOIMMBIX ISl PEOCTABICHUSI MYHUIIUTIAIILHON YCIyTH;

4) 0 BpeMeHHU IMpHeMa JOKYMEHTOB, HEOOXOAMMBIX Ji TMPEJOCTABICHUS MYHHUIIUIAIHLHOU
YCIIYTH;

5) 0 cpoke NpeaoCTaBICHNU MyHUIIUIIAIBHON YCIyTH;

6) 00 OCHOBaHHAX OTKa3a B TPUEME JTOKYMEHTOB, HEOOXOIWUMBIX JUIS TPEAOCTABICHUS
MYHULUINAIBHON YCIIYTH;

7) 00 OCHOBaHHUAX OTKa3a B MPEAOCTABICHUN MYHULIUIIAILHOW YCIIYTH;

8)o Tmopsanke oOxamoBaHWS pemieHWd u  JedcTBuUM  (Oe3deMCTBHS), TPHUHHUMACMBIX
(coBepilIaeMbIX) B paMKax Ipea0CTaBICHUs] MyHUIIUNIAIBHON yCIyTH;

9) n3BneyeHNs] U3 3aKOHOAATENBbHBIX M MHBIX HOPMATUBHBIX IMPaBOBBIX AKTOB, COJAEPKAILIUX
HOPMBI, PETYIUPYIOIINE NPEIOCTABICHNE MYHULIUITAIIBHON YCIIYTH;

10) TekcT HacTOSAIIETO aAMUHUCTPATUBHOI'O PEIJIAMEHTA.

18. UndopmupoBanue 3asBUTENCH WIA HX TMPEACTABUTENCH O TOPSIKE MPEJOCTaBICHUS
MYHULMIIAIBHON yciryrd B M®LI, 0 Xxoz1€ BBINOJIHEHUs 3alIPOCOB O MPEIOCTABICHUA MYHULIMIAIBHOU
YCIIYI'H, @ TaKXe 0 MHBIM BOIIPOCaM, CBS3aHHBIM C NPEJOCTABICHUEM MYHHULMIIAJIBbHON YCIYTH, a
TAaK)K€ KOHCYJIBTUPOBAaHUE 3asABUTEICH WM HUX IPEACTAaBUTEIECH O IOPANKE IPEIOCTaBICHUS
MYHULUIIAIBHON yciyrd B M®L] ocymecTBIsAIOTCA B MOPSAKE, YCTAHOBICHHOM HACTOAIIEH IIaBO,
M®I], ¢ KOTOpPBIMA aAMUHUCTPALMS 3aKJIF0YMIIA B COOTBETCTBUU C 3AKOHOJATEIbCTBOM COTJIALIEHUS O
B3aMMO/ICVICTBHH.

PA3JIEJI II. CTAHJAPT ITPEJOCTABJIEHUS MYHUITUTIAJIBHON YCIIVTH
I'nmaBa 4. HaumeHOBaHNE MyHUIIMIIAIIBHON yCITyTH
19. «Bplgaya BBIMMCKU W3 MOXO3IMCTBEHHBIX KHUTY.
I'maBa 5. HammenoBaHue oprasa, IpeoCTaBIIsSIOMEr0 MyHUIIMNIAIBHYIO YCIYT'y

20. [IpenocTraBieHrne MyHUIIUMIIATBHON YCIYTH OCYLIECTBISAET aIMUHUCTPALIMSL.

21. Ilpu mpenocTaBieHU MYHHIIMMIAIBHON yCIyTH aJIMUHUCTpAIMs HE BIpaBe TpeOOBaTh OT
3a4BUTENIEM WM HUX IPEICTABUTENIEH OCYIIECTBIECHUS JEHUCTBUM, B TOM YHUCJIE COIJIACOBAHUM,
HEOOXOAUMBIX IS TIOJNYYCHHS MYHUIIMIAIBHOM YCIYIM U CBS3aHHBIX C OOpallleHHueM B
rOCYJJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CAMOYMPABJICHUS U OpPraHU3allH, 32 HCKIIOYEHUEM
MOJIyYEHUsI YCIIYT, BKIIOUEHHBIX B MEpPEUYEHb YCIYT, yKazaHHble B yactu 1 ctateu 9 denepanpHOro
3akoHa oT 27 uronst 2010 roma Ne 210-d3 «O6 opraHuzanuu MpeIoCTaBICHUS TOCYIapCTBEHHBIX U



MYHUIUIIATBHBIX YCIYT).
['maBa 6. Onucanue pe3yibTaTa IpeoCTaBICHUS MYHUIIUTIATBHON YCIIyTH

22. KOHEYHBIM Pe3ynbTaTOM IPEIOCTABICHNS MyHULUIIAIbHON YCIIYTH SIBISETCA:

1) mpenocTaBieHe BHIMUCKH U3 TTOXO3SHCTBEHHON KHUTH,

2) OTKa3 B MPEAOCTABICHUU BBIMUCKU U3 TOXO3IiCTBEHHON KHUTH.

Brinucka u3 noxo3sicTBEHHON KHUTH MOXKET COCTABIISITHCA B MPOU3BOJIBHON (hopMe (Hampumep,
1o ¢opMe OTAENbHBIX JIUCTOB KHUTH, UJIU 110 pa3fenam (Tmoapasaenam), WId M0 KOHKPETHBIM MMyHKTaM
KHHTH).

Beimucka u3 KHUTM B (opMe 3JIEKTPOHHOTO JOKYMEHTa MOAMNUCHIBAETCA YCUIEHHOU
KBAIM(UIIMPOBAHHOW  3JEKTPOHHOM  MOJMUCHIO  IJIaBbl ~ MECTHOM  aJIMMHHUCTpAalUd  WIH
YIOJIHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIIOM.

I'maBa 7. Cpok npenocTaBiaeHus MyHULIUIIAIBHOW YCIYTH, CPOK BbLAA4YH TOKYMEHTOB,
SIBJISIIOLIMXCS PE3YJIbTaTOM MPEOCTABICHHUS MyHUIMIIAIBHON YCIYTH

23. MyHuuunagbHas yciyra nIpelocTaBisieTcsl B TeueHue 3 paboyux AHEH co JHS NOCTYIUICHHUS
B aJMUHUCTPALMIO JOKYMEHTOB, YKa3aHHBIX B IYHKTaxX 25 W 26 HAacTOALIEro aJMUHUCTPATUBHOTO
periaMeHTa.

I'maBa 8. HopmaTuBHBIE ITPAaBOBBIE AKTHI, PETYIUPYIOIINE MPEIOCTABICHNE MYHULIAIIAIBHON
YCIIyTH

24.IlepeyeHp  HOPMATHMBHBIX  IIPABOBBIX  AaKTOB,  PEryJUPYIOUIMX  IPEAOCTABICHUE
MYHHUIMIAIBHON yCayru (C yKa3aHMEeM MX PEKBU3UTOB M UCTOYHUKOB O(PHUIIMATILHOTO OMYOJIUKOBAHMS ),
pa3MerniaeTcs Ha o(UIIUaIBLHOM caiiTe aAMUHUCTpanuu u Ha [lopTae.

['naBa 9. UcuepnbiBaromuii nepevyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH IPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHUIIMIIAIBHON YCIYTH U YCIIYT, KOTOPbIE
SIBIISIIOTCS. HEOOXOIMMBIMU U 00513aTEIIbHBIMHU JUIS ITPEIOCTABICHHSI MYHUIIUIIATBHON YCIIYTH,
MOJJIEKAIIMX MPEJCTaBICHHUIO 3aBUTENIEM WIIHM €T0 MPEACTABUTENS, CIOCOOBI UX MOTYYSHUS
3asiBUTENIEM WJIM €T0 MPEJCTaBUTENIEM, B TOM YKCIE B JIEKTPOHHON (hopmMe, TOPSAIOK UX
IpeICTaBICHUS

25.C Umenpl0 TMOJYyYEHHS BBIMUCKA M3 TIOXO3SAWCTBEHHBIX KHHUI 3asBUTEIb WIH €T0
IIPEACTABUTENDL IOJAET B aIMHUHHUCTPALMIO 3alIPpOC O IPEIAOCTABICHUM MYHHULMIIAIBHOW YCIYI'H B
¢dopme 3asBIEHHS O BBIJAY€ BBHIMUCKM W3 TOXO3SIMCTBEHHBIX KHUT (Jajee - 3asBiieHHE) Mo (opme
COTJIACHO MPHWJIOKEHUIO K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBieHHE O TMPEAOCTABICHUU BBIMMCKM K3 KHUTHM MOXKET OBITh 3alojdHEHO OT PYKH,
MAIIMHOMKACHBIM CIIOCOOOM JIMOO TMOCPEACTBOM DJIEKTPOHHBIX IE€YATAIONIIUX YCTPOMCTB, a TaKkKe
HOJTOTOBJICHO B AJIEKTPOHHOM (hopme ¢ momosio [lopTana.

3asiBiieHME, HANPaBJICHHOE B AJIEKTpOHHOU (opme ¢ ucnonb3zoBanuem lloprana, Moxker OBITH
NOJANMCAHO YCWJICHHOM HEKBAIM(UIIMPOBAHHOW JJIEKTPOHHON TOAMKMCHIO, cepTU(dUKAT KITo4ya
IPOBEPKH KOTOPOI CO3/1aH M MCHOJIB3YeTCS B MHPPACTPYKType, obecrneunBaroneid nH(opMauoHHO-
TEXHOJOTUYECKOE B3aMMOJICUCTBUE MH(DOPMAIIMOHHBIX CHUCTEM, MCHOJIb3YEMBIX AJIsi MPEIOCTABICHUS
TFOCYAApCTBEHHBIX M MYHMIMIAIBHBIX YCIAYyr B JJIEKTPOHHOW ¢dopMe, B COOTBETCTBUU C
[Tocranosnenuem IlpasurenscrBa Poccuiickoit @enepanuu ot 01.12.2021 Ne 2152 «O6 yrBepxaeHuu
[IpaBun  co3mamMss W UCHOJB30BaHHMS  cepTUUKaTa  KIIOYa  IPOBEPKH,  YCHUIICHHOM
HEKBAIM(ULIMPOBAHHON  AJMEKTPOHHOM  moamucu B HMH(paAcTpykType,  oOecrneuuBaroueil
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WH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH()OPMAIIMOHHBIX CUCTEM, WUCIOJIb3yEeMbIX IS
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT B JIEKTPOHHON (hopMe».

B 3asBneHnu 0 mpegocTaBi€HUM BBINUCKA W3 KHUTU TiaBod JIIIX wmm wmebiM unenHom JITIX
yKa3bpIBaeTcs (popMaT MpeaoCTaBlICHUs] TaKOW BBIMUCKU (B (OpME DJIEKTPOHHOIO JOKYMEHTa WM Ha
OyMa)XHOM HOCHTEIIE).

26. K 3asBIICHHIO 3asIBUTEIb WIN €T0 MIPEACTABUTEND IIPUIIATAET CIAEAYIOLINE JOKYMEHTHI:

1) KOonuIo JOKYMEHTa, yIOCTOBEPSIOIIETO TUYHOCTh 3asIBUTEIIS;

2) KOIMIO JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh MPEACTaBUTENSl 3asiBUTENS (B Cily4ae
M0JIa4¥ IOKYMEHTOB MPECTAaBUTEIIEM 3asIBUTEN);

3) AOBEpEHHOCTh WU WHOW JIOKYMEHT, YAOCTOBEPSIOUIMI TOJTHOMOYHS MPEICTABUTENS
3asBUTENS (B CIydae MoJayu JOKYMEHTOB MPEICTaBUTEIIEM 3asBUTES).

27. 3asBUTENb WM €T0 MPEICTaBUTENb MPEJCTABIACT (HAMpaBiseT) 3asiBICHUE U JOKYMEHTHI,
yKa3aHHbIE B IyHKTE€ 26 HACTOSIIETO aJIMHHUCTPATUBHOIO pErJIaMEHTa, OJHUM W3 CIIECIYIOLIUX
CIIoco00B:

1) myTeM TUYHOTO OOpaIIeHUsI B aIMUHUCTPAIIHIO;

2) yepe3 OpraHu3alny MOYTOBOM CBSI3U. B 3TOM cilyyae JOKYMEHTHI PEJCTABISAIOTCS B KOIMHUSX,
3aBEPEHHBIX HOTAPUYyCOM WM JODKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM B COOTBETCTBUU C
3aKOHO/IATEJIbCTBOM Ha COBEPIICHHE HOTAPUAIBHBIX ACHCTBUM WM OPTaHOM (IOJDKHOCTHBIM JIUIIOM),
YIOJHOMOYEHHBIM Ha BbIJa4y COOTBETCTBYIOIIETO IOKYMEHTA,

3) yepe3 nuuHBINM KabuHET Ha [lopTane;

4) myTem HampaBlieHUs! Ha OPUIIMATIBHBIN aJIpec EKTPOHHON OUYTHI aIMUHUCTPALINH;

5) uepe3z MOLI.

28. B ciyuae oOpamienus B MOIL] og1HOBpeMEHHO ¢ KOMILJIEKCHBIM 3alIPOCOM 3asiBUTEIb WU €T0
NpeJCTaBUTEh TOJAaeT CBEIEHHUs, JOKYMEeHTHl U (W) uHpOpMaIUio, MPeayCMOTPEHHBIC
HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMH, PETYJIUPYIONIUMU OTHOIICHHUS, BO3HHUKAIOIIME B CBS3H C
MPEIOCTABICHUEM YKa3aHHBIX B KOMILIEKCHOM 3aIllpoce TOCYIAapCTBEHHBIX U (WJIW) MYHHUIUIATBHBIX
YCIIYT, 32 UCKIIOYCHHEM JIOKYMEHTOB, Ha KOTOPBIC PacHpoOCTpaHseTcs: TpeOoBaHUE MyHKTa 2 4acTu |
crateu 7 @enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 "O6 opranuzaiuu npe1oCTaBICHUS
TFOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT", a TakKe CBEICHHM, TOKYMEHTOB U (WiIK) UHPOpMAIINH,
KOTOpBIE Yy 3asgBUTENS WIW €ro MPeICTaBUTENsl OTCYTCTBYIOT W JOJDKHBI OBITH IOJYYEHBI IO
pe3ynbTaTaM MpeAO0CTABICHUS 3asiBUTEII0 WM €r0 MPEACTABUTENI0 MHBIX YKa3aHHBIX B KOMILJIEKCHOM
3ampoce TOCYJApPCTBEHHBIX M (WJIM) MYHUIUMNAIBHBIX ycayr. CBeieHUs, JOKYMEHTH H (WJIN)
uHpopmaIno, HeoOXOAUMBIE I MPEIOCTABICHUS TOCYAAPCTBEHHBIX U (WJIM) MYHUIIUTATBHBIX YCIYT,
YKa3aHHBIX B KOMILUIEKCHOM 3aIlpoCe, U MOJIy4YaeMbl€ B OpraHU3alMsAX, YKa3aHHbIX B YacTU 2 cTaThu |
@®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 "OO6 opraHuzanuud NpPeTOCTABICHUS
TOCYJJAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYTr'"', B pe3yjbTaTe OKa3aHHUs YCIYT, KOTOPHIC SBISIOTCS
HEOOXOJIMMBIMH U 0053aTeNLHBIMHE IS TIPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT,
3asBUTENb WA €ro mnpeacraButenp nomact B MOPI[ ogHOBpEMEHHO € KOMIUIEKCHBIM 3alpOCOM
CaMOCTOSITETHHO.

29. Ilpu mpeaocTaBiICHUN MYHUIIUMAIBHONW YCIYTH aJMUHUCTpaIlus HE BIIpaBe TpeOoBaTh OT
3asiBUTENIEH WM MX NPEACTaBUTENEH: TOKYMEHTHI, HE yKa3aHHble B NMyHKTax 25 W 26 HACTOSILETO
aIMUHUACTPATUBHOT'O PETIaMEHTA.

30. TpeGoBanus K JOKyMEHTaM, MPEJACTABISIEMbIM 3asBUTEIIEM WIN €T0 MPEICTaBUTEIIEM:

1) TOKyMEHTBI JOJKHBI HMMETh T€4aTH, MNOAMNUCH YHOJHOMOYEHHBIX JIOJXKHOCTHBIX JIMI]
FOCYJJapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO CaMOYIMPABICHUS WA AOJKHOCTHBIX JIMI[ HHBIX
OopraHu3aIui, BEIAABIINX JaHHBIC JOKYMEHTHI WM yIOCTOBEPUBIINX MOATUHHOCTh KOMUM IOKYMEHTOB
(B cnmydae mosiydeHHUs JOKyMEeHTa B (DopMe JJICKTPOHHOTO JOKYMEHTa OH JOJKEH OBbITh MOJIHCaH
SJEKTPOHHOM TMOANUCHIO 3asBUTENS] WM €ro NPeACTaBUTENS B COOTBETCTBUU C IIYHKTOM 69
HACTOSIIET0 aIMUHUCTPATUBHOTO PETIAMEHTA);

2) TEKCThI IOKYMEHTOB JIOJKHBI ObITh HAIMCAHBI Pa300PUUBO;
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3) AOKYMCHTBI HC NOJI’KHBI UMCTb IMOIYHUCTOK, IIPUITNCOK, 3aYCPKHYTHIX CJIOB U HC OrOBOPCHHBIX
B HUX HCHpaBHCHHﬁ;

4) AOKYMCHTBI HC JJOJI’KHBI OBITH UCIIOJTHEHBI KapaHJalioM,

5) AOKYMCHTBI HC HOJIKHBI UMCTh HOBpe)KI[eHHfI, HAJINYNEC KOTOPBIX HE MO3BOJICT OAHO3HAYHO
HNCTOJIKOBATh UX COACPIKAHUC.

I'naBa 10. McuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMU JJIs IPEIOCTABICHNAS MyHUIIMIIAIbHON YCIYTH, KOTOPBIE
HaXOIATCs B PACIIOPSKEHUH I'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHUS U UHBIX
OpraHoOB, y4aCTBYIOIIUX B IIPEIOCTAaBICHUY MYHULIUIIAIBHON YCIYTH, U KOTOPBIE 3asBUTEIIb UIIU €r0
MPEICTaBUTEND BIIPABE MPEICTABUTD, a TAKXKE CIIOCOOBI UX MOJYUYEHHUS 3asiBUTEISIMU WU UX
MIPEICTaBUTEISIMHU, B TOM YHCIIE B AJIEKTPOHHOMN (popMe, MOPSAAOK X MPEICTABICHUS

31. JlokymeHTBI, HEOOXOIWMBIE HJsi TPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH, KOTOpBIC
HAXOJIATCSI B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUSI U UHBIX
OpraHoOB, YYaCTBYIOIIUX B MPEIOCTABICHUH I'OCYJaPCTBEHHBIX MM MYHUIIUTIAIBHBIX YCIYT, U KOTOPBIE
3asiBUTEIb WIH €T0 MPECTaBUTEIb BIIPaBE MPEACTaBUTh, OTCYTCTBYIOT.

I'maBa 11. 3anpet TpeGoBaTh OT 3aBUTENS IPEACTABIECHUS JOKYMEHTOB U MH(POpMaLIUU

32. AqMUHHCTpalus MpH MPelOoCTaBICHUY MYHHMIMIIAIBHOM YCIYrM HE BIpaBe TpeOOBaTh OT
3asiBUTENIEN WM UX TPEICTaBUTENEH:

1) npeacraBneHust JOKYMEHTOB U MH(POPMALMK WJIM OCYIIECTBICHUS JAeHCTBUMN, MTpe/ICTaBIEHUE
WIM OCYILIECTBIEHUE KOTOpPBIX HE IMPEAYCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMH  aKTaMH,
PEryIUpYIOLUIMMHU OTHOIIEHUSI, BOSHUKAIOLIUE B CBSA3H C MIPEIOCTaBICHUEM MYHULIUIIATBHON YCIIYTH;

2) mpencTaBieHUs JTOKYMEHTOB M MHGOpPMallMMd, B TOM YHUCJE MOATBEPXKAAIOIIMX BHECEHHE
3asBUTENIEM IIJIaThl 3a NPEJOCTABIEHHE TOCYJApPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, KOTOpBIE
HaxXoJATCS B pacHOpSIKEHUM AJMUHHUCTPALMM, TOCYAAPCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
caMoympaBieHus] M (WJIM) MOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIpaBJIEHHUsI OpTraHM3alvil, YYacTBYIOIIMX B INPEIOCTABICHUM MYHUIUNAIBHON YyCIyTH, B
COOTBETCTBUHM C HOPMAaTHUBHBIMHM IIpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMATUBHBIMHU
npaBoBbIMU akTaMu OMCKON 001acTH, MYHHUIMNAJIbHBIMU TNPABOBBIMH aKTaMH, 3a HCKIIIOUYEHUEM
JIOKYMEHTOB, BKJIFOUCHHBIX B ONPEJIECICHHBIN 4acThio 6 cratbu 7 PenepasbHOro 3aKOHa OT 27 WO
2010 roma Ne210-®@3 "OO6 opraHu3anuu MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIUMIAIBHBIX
ycayr" nepedeHb JOKYMEHTOB;

3) npencraBiaeHUs: JOKYMEHTOB U MH(OPMAIIMK, OTCYTCTBHE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAINCh TNpU TIEPBOHAYAIBHOM OTKa3e B TpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABICHUS MYHULUINAIBHOW YCIYTH, JUO0 B NPEJOCTABICHUH MYHHUIMNAIBHON YCIyTH, 3a
UCKJIIOYEHUEM CIIy4yaeB, MPEAYCMOTPEHHBIX B MyHKTE 4 yacTH 1 ctathu 7 PenepanbHOro 3aKoHa ot 27
utonst 2010 roga Ne 210-®3 "OO6 opranuzainuu npeaocTaBieHus TOCYAapCTBEHHBIX M MYHUIIUTAIbHBIX
yCJIyr";

4) mpenocraBieHus Ha OyMa)KHOM HOCHUTENE TOKYMEHTOB M HH(OPMaLUH, 3JEKTPOHHBIE 00pa3bl
KOTOpBIX paHee ObLIM 3aBEpEHbl B COOTBETCTBMM C MyHKTOM 7.2 yactu 1 cratbu 16 PenepanbHOro
3akoHa OoT 27 mrons 2010 roma Ne 210-®3 "OO6 opranuzanuy NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT", 32 UCKIIOUEHUEM CIIy4aeB, €CIM HAHECEHUWE OTMETOK Ha TaKUE JIOKYMEHTHI
aM00 UX U3BIATHE SBISAETCA HEOOXOAUMBIM YCIOBHEM MPEAOCTABICHUS MYHULIMNAIBHON YCIyTH, U
UHBIX CIIy4aeB, YCTAHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMHU.

I'nmaBa 12. McuepnpiBaroliuii nepeyeHb OCHOBAHUM I OTKAa3a B IpUEME JOKYMEHTOB,
HEOOXOMMBIX JJIsl IPEOCTaBIECHUS MyHUIIUIIAIBHON yCIIyTH



33. OcHOBaHMAMU TSl OTKa3a B MPUEME JOKYMEHTOB SIBJISTFOTCSI:

1) 3asBIeHNE HE COOTBETCTBYET (hOpME 3asBJIICHUS, YCTAHOBJICHHONW MPUIIOKECHUEM K HACTOSIIIEMY
aIMUHUACTPATUBHOMY PErJIaMEHTY;

2) HeTpeICTaBJICHHUE 3aIBUTEJIEM WM €T0 IIPEJACTaBUTEIEM JOKYMEHTOB, YKA3aHHBIX B IMTYHKTE 25,
26 HaCTOSAIIETO aIMUHUCTPATUBHOTO PETIAMEHTA;

3) HECOOTBETCTBHE TIPEACTABICHHBIX 3asgBUTEIEM WM €ro TMpeACTABUTENIeM JOKYMEHTOB
TpeOOBaHUsIM, YKa3aHHBIM B MyHKTE 31 HACTOSIIETO aAMUHUCTPATUBHOTO PETIaMEHTa;

4) HanmMurue B JIOKYMEHTaX HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKECHHH, yrpo3 >KH3HH,
3/I0POBBIO M UMYIIIECTBY JOJDKHOCTHBIX JIMIl aIMUHHUCTPAIINH, a TAKKE YWICHOB UX CEMEH.

34. B cny4yae yCTaHOBJIEHUSI OCHOBAHUM U1l OTKA3a B NPUHATHU JOKYMEHTOB JOJKHOCTHOE JIULIO
aIMUHUCTPAIlMU, OTBETCTBEHHOE 3a MPUEM M PETHCTPALMIO0 JOKYMEHTOB, COBEPINAET IEHUCTBHS IO
YBEJIOMJICHUIO 3asSBUTENISI WJIH €ro IMPeJACTAaBUTENS B MOPSAIKE, MPETyCMOTPEHHOM IyHKTOM 80
HACTOSIIETO aIMUHUCTPATUBHOTO PETjaMeHTa.

35. OTka3 B npuemMe JOKYMEHTOB HE MPEMITCTBYET OBTOPHOMY OOPAIICHUIO 3asiBUTENIEH WM UX
MpeACTaBUTENICH 3a TPEIOCTaBICHUEM MYHHUITUITAILHON YCIIYTH U MOYKET OBITh 00’KaJIOBaH 3assBUTEIIEM
WM €T0 TIPEJICTaBUTEIEM B MOPSAAKE, YCTAHOBICHHOM JICHCTBYIONIUM 3aKOHOIATEIIHCTBOM.

I'maBa 13. McuepnbiBaromiuii nepeyeHb OCHOBAHUM 111 MPHUOCTAHOBJICHHS UJIU OTKA3a B
MPEAOCTABICHUN MYHUIIUNIAJIBLHON yCIyTH

36. OcHOBaHMsT 11 TPUOCTAHOBICHHS  NPENOCTABICHUS  MYHULUINAIBHOW  YCIYTH
3aKOHOJATEJIbCTBOM HE IPEIyCMOTPEHBI.

37. OcHOBaHMEM Ul OTKa3a B IPENOCTaBICHUM MYHULUNAIBHOW YCIyTH  SBISETCS
HECOOTBETCTBUE  3asfABUTENsl  TpeOOBaHUSAM, MPEAYCMOTPEHHBIM  IYHKTOM 3 HACTOSILEro
aJMUHHCTPATUBHOI'O perjaMeHTa.

I'maBa 14. [lepeuens yciyr, KOTOPBIE SBISIFOTCS HEOOXOUMBIMH M 00513aTE€IHHBIMU IS
MPEOCTABICHUS MYHUIIUITAIIBHON yCIIYTH

38. Ycimyru, KOTOpble SBISIOTCS HEOOXOJAMMBIMH M 00S3aTCIBHBIMH IS TIPEIOCTaBIICHHS
MYHHULIMTIATBHOW YCIIYTH OTCYTCTBYIOT.

I'naBa 15. Ilopsanok, pa3mep U OCHOBaHHUS B3UMaHUs FOCYJaPCTBEHHOW MONUIMHBI WU UHOMN
IJIaThI, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIMIIAJIBHOU YCIYTH

39. MyHununanbHas yciyra NpefaocTaBisercs 0e3 B3UMaHUs TOCYJapCTBEHHON MOLUIMHBI MU
WHOU IUIATHI.

40. B cnydyae BHeceHUsT U3MEHEHUMH B BBIJIAHHBIA B  pPE3yJbTaTe MPEAOCTABJICHUS
MYHHUIIMIAIBHON yCIyTU JIOKYMEHT, HAamnpaBlIEHHbII Ha UCHOpaBlieHHEe OMMOOK M OIeYyaTok,
JOMYIIEHHBIX 10 BUHE anaMuHucTpanuu, MOIL[, a Taxke HOIKHOCTHBIX JIML aJIMHHHUCTPALNH,
pabotarkoB M®II, mutata c 3asiBUTENS HE B3UMAETCH.

I'naBa 16. ITopsinok, pasMep U OCHOBaHUs B3UMaHUS IUIATHI 3@ IPEJOCTABIIEHUE YCIYT, KOTOPBIE
SBIISIFOTCS. HEOOXOAMMBIMH U 0053aTENbHBIMU JUTSI IPEIOCTABICHHS] MYHHUIIMIIAILHON YCIYTH, BKIIOYas
MH(OPMALIUIO O METOJIMKE pacyeTa pa3Mepa TaKou MiaThl

41.Ilnata 3a yCIyru, KOTOpbIe SBISIOTCA HEOOXOMUMBIMH M OOS3aTENbHBIMH  IJIs
IIPEAOCTABIICHUS] MYHULMIIAJBHON YCIYT'H, OTCYTCTBYET.
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I'maBa 17. MakcumanbHBIN CPOK OKUIAHUS B OYEPEIH IIPU ITOAAYE 3aSBJICHHS U IIPU ITOJTy4YECHUH
pe3yJsbTara MpeloCTaBICHNS TAKOW YCIIYTH

42. MakcuManbHOE BpeMsl OXKMIAHUSA B OYEpPEAM IPHU MOJAye 3asBICHUS U JOKYMEHTOB HE
JIOJ>KHO MPEBBIIATh 15 MUHYT.

43. MakcuManpHOE BpEMs OKHJAHUSA B OYEPEIU IIPU NOJYYEHUU pe3yNbTaTa MYHULUIAIbHOU
YCIIYTH HE JAOJDKHO IIPEBBILATh 15 MUHYT.

['maBa 18. Cpok ¥ MOPSAOK pErucTpaliuy 3asBJICHUS, B TOM YUCIIE B 3JIEKTPOHHOMN (hopme

44. PerucTtpauuio 3asBICHHUS U JIOKYMEHTOB, IIPEIOCTaBICHHBIX 3asBUTEIEM WIH €ro
IPEJICTAaBUTEIIEM, OCYILECTBISET JOJKHOCTHOE JIMIO0 AJMUHHUCTPALMH, OTBETCTBEHHOE 3a IPUEM H
PETrUCTpPaIUIO JOKYMEHTOB, B TOM YHCJIE B 3JIEKTPOHHON (popme, B KypHaJIe PEerucTpaluu oOpamieHui
3a MpeNOCTaBICHHUEM MYHUIMIAIBHOW YCIYTH IIyTeM IPUCBOCHUS YKa3aHHBIM JIOKyMEHTaM
BXO/JISLIIET0 HOMEpA C YKa3aHUEM JaThl IOJTyUEHHUS.

45. Cpoxk perucTpali NPEACTaBICHHBIX B aJAMHHHCTPALMIO 3asBICHUS U JOKYMEHTOB IIpH
HEMOCPEICTBEHHOM OOpallleHuu 3asBUTENSI WJIM €ro NMPEeACTABUTENsl B aJMHHHUCTPALMIO HE JIOJDKEH
npeBblIaTh |5 MUHYT, IpU HaNpaBiI€HUH JOKYMEHTOB Yepe3 OpraHM3allMd MOYTOBOW CBSI3M WIIU B
AIIEKTPOHHOW (opme - oauH padouuii JeHb CcO JHA MOJY4YeHHUS aJMHHHCTpAlUedl yKa3aHHBIX
JIOKYMEHTOB.

46. Jlnem peructpaluu JOKYMEHTOB SIBJIIETCS JI€Hb WX MOCTYIUICHHS B aJMHUHHUCTpALUIO (10
16.00 yacoB). [lpu mocrymieHun nokymeHToB mnocie 16.00 yacoB ux perucrpamnusi MPOUCXOAUT
CJIEYIOIUM pabOYrM THEM.

I'maBa 19. TpeGoBaHuUs K MOMEIIEHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHULIMIIATIbHAS yCIIyTa

47. Bxon B 3AaHHME aJMUHUCTpAIMK 00OpyayeTcss WHGOOPMAIIMOHHON TaOIMYKON (BBIBECKOW),
coaeprKalieil HHPOPMAaIHIO O IOJTHOM HaUMEHOBAaHUM aIMUHUCTPALIUU.

48. AnmuHucTpanus obecrieyuBaeT MHBAIKMAaM (BKJIIOYask MHBAIMIOB, UCIOJIb3YIOUIMX Kpecia-
KOJIICKH U COOaK-TIPOBOIHUKOB):

1) compoBOXK/IeHE WHBAJIMJIOB, WMEIOUIMX CTOHKWE paccTpoiicTBa (YHKIMHU 3pEHHUS U
CaMOCTOSTEIBHOTO MEPEABMKECHUSI, U OKa3aHWE UM MTOMOIIM B 3JJaHUU aJIMUHUCTPAIIH;

2) JomycK B 3/aHUM€ AaJAMHHHCTpAlUU COOAKU-NPOBOJHUMKA TMpPU HAIWYUHM JIOKYMEHTAa,
HOJTBEPKAAIONIETO €€ ClelraibHoe 00ydYeHHe M BblaBaeMoro mo ¢opme U B MOpSJIKE, KOTOpPbIE
OTIpeNeNsoTCs (eiepalibHbIM OPraHOM HCIOJHUTENBHOW BIACTH, OCYIIECTBISIONIMM (DYHKIHU IO
BbIpa0OTKE U peau3aliy rocyJapCTBEHHON MOJMTUKM U HOPMAaTUBHO-IIPABOBOMY PETYJIMPOBAHUIO B
chepe conuanbHOM 3alIUTH HACEICHUS;

3) oka3zaHu€ JTOJKHOCTHBIMHU JIMLAMU M PAOOTHUKAMHU aIMHUHUCTPAIMM MOMOLIM WHBAJIUAAM B
Npeo0JIeHuU 6apbepoB, MEIAIOUIUX MOJYYSHUIO UM YCIYT HapaBHE ¢ JPYTUMH JIMLAMHU.

B cnyuasx, ecnu 31aHME HEBO3MOXKHO MOJIHOCTBIO MPHUCIOCOOUTH C Y4ETOM MOTpeOHOCTEn
WHBAJIWIOB, aJMHUHUCTpPALUS [0 €ro pPEKOHCTPYKLUMU WIM KallUTaJbHOTO PEMOHTAa IPUHUMAET
COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIUHEHUH HWHBAIUIOB, OCYIIECTBISIOMIUX CBOIO
NESATENbHOCTh Ha TeppUTOpud HOBOJOrMHOBCKOTO CEIBCKOTO TMoceneHus: bonbliepedeHckoro
MYHUIIUNAIBHOTO paifoHa OMckoi o0macTu, Mepsl Ui oOecreueHHs] AOCTYNa WHBAIHIOB K MECTY
IPEIOCTABJIECHNUS MYHULIMIIATBHON YCIYTH.

49. UndopmanoHHble TaOMMUKH (BBIBECKHM) pa3MEUIalOTCA pSIJIOM C BXOJOM B 3/aHHE
aAMUHHUCTpAllMU JTMOO Ha JIBEpU BXOJAa B 3[aHUE AaJIMUHUCTPALMM TaK, 4TOObI OHU OBUIM XOPOUIO
BU/IHBI 3asIBUTENISIM MJIU UX MIPEACTABUTEISM.

50. IIpuem 3asBuTENEd WJIM UX MPEICTABUTENCH, JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTABICHNUS MYHUIIMTIATBHON YCIIYTH, OCYIIECTBIISIETCS] B KAOMHETaX aJIMUHUCTPAIUH.
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51. Bxon B kabMHET aqMUHHUCTpAMKA 000pyayeTcss HH(POPMAITMOHHON TaOIMYKOM (BBIBECKOH) C
yKa3aHHeM HoMepa KaOMHeTa, B KOTOPOM OCYIIECTBIIIETCS MPEAOCTABICHUE MYHUIIUIATBHON YCIIYTH.

52. Kaxnoe pabodee MECTO JOKHOCTHBIX JIMII aIMHUHUCTPALMH JIOJDKHO OBITH 00OpPYAOBaHO
NEPCOHATBHBIM KOMITBIOTEPOM C BO3MO>KHOCTBIO JIOCTYIAa K HEOOXOJUMBIM MH(QOPMAMOHHBIM Oa3zaM
JAHHBIX, [IEYATAIOLUM U CKAHUPYIOIIUM YCTPONCTBAM.

53. Mecrta 0kHUIaHUs TOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIIOBUSAM ISl 3asiBUTENICH UITU
UX MPEACTaBUTENICH U ONTUMAJIBLHBIM YCIOBUSIM paOOThI TOJKHOCTHBIX JIUI IMUHUCTPALIUH.

54. Mecta oOXuAaHUS B OuyepeAd HaA MpUEM, MoAa4y JOKYMEHTOB, HEOOXOJMUMBIX IS
NPEIOCTABICHUS] MYHUIUNAIBHOW YCIyrd, OOOpPYAYIOTCS CTYJIbSAMH, KPECEIbHBIMU CEKIUSIMH,
CKaMbSIMH.

55.Mecta g 3amojHEHUs JOKYMEHTOB OOOpYyAYIOTCS HH()POPMAIMOHHBIMU CTEHAAMH,
CTYJIBSIMU U CTOJIAMU JJI1 BOBMOKHOCTU O(POPMIIEHUS TOKYMEHTOB.

56. lnpopMainimoHHble CTEHIbl pa3MENIaloTCs Ha BUHOM, IOCTYITHOM JJIsl 3asiBUTENICH WM MX
Ipe/ICTaBUTENIe MecTe M MPU3BAHBI 00ECIICUUTDh 3aABUTEIISI WIHM €r0 MPECTABUTENS UCUEPITBIBAIOIIICH
uHpopmanued. CTeHIbl NOJKHBI ObITh O(OPMIIEHBI B €AMHOM CTWJIE, HAJIIUCH CJAEJIaHbl YEpPHBIM
mpudrom Ha Oenom ¢one. OdopmieHne BHU3yaIbHOW, TEKCTOBOM MH(OpPMAIMU O TMOPSJIKE
MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTHM JOJIKHO COOTBETCTBOBATH ONTHUMAIBHOMY 3PHUTEIHLHOMY
BOCHPUATHIO 3TON MH(POPMALIUU 3asIBUTENIIMHA UM UX MIPEICTABUTEISMHU.

['naBa 20. [Toka3aTenu JOCTYITHOCTH M KQ4eCTBA MYHUIIUITAILHON YCIYTH, B TOM YHCIIC
KOJIMYECTBO B3aWMOJICHCTBUH 3asBUTEIS C TOJDKHOCTHBIMU JINIIAMU TIPHU TIPEAOCTABICHUN
MYHHIMIIATEHON YCIYTH U X MPOIOIKUTEIIBHOCTh, BO3MOXKHOCTH TIOJTydeHUST HH()OPMAIIHH O XO7C
MPEI0CTaBICHUS MYHHUIIUIIATBHON YCIYTH, B TOM YHCIIE C UCTIOIh30BAaHHEM UH(POPMAIIHOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTUH, BO3MOKHOCTH JTMOO HEBO3MOXKHOCTb MOJTYUCHUS MYHUITUITATILHON
ycinyru B M®I] (B ToM uucie B OJIHOM 00beMe), MOCPECTBOM KOMILIEKCHOTO 3arpoca

57. OCHOBHBIMH MOKA3aTEISIMUA JOCTYMMHOCTH M KAY€CTBA MYHULIUNIAJIbHOW YCIIYTH SIBIISIOTCS:

1) cobmonenne TpeboOBaHMII K MecCTaM MPEIOCTABICHHUS MYHHUIIMIAIBHON YCIYTH, UX
TPAHCIIOPTHOW JTOCTYIIHOCTH;

2) BO3MOXHOCTD MPECTABIICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABIICHUS
MYHUIIUTIAJIBHOMN ycayru, yepe3d MDIL];

3) cpeaHee BpeMs 0KUaHUS B OYEPE/IU MPH MOJa4Ye TOKYMEHTOB;

4) konuyecTBO oOpauieHMil 00 oOXanoBaHMM pemeHud U JedcTBuUi  (Oe3aeicTBus)
aIMUHUCTpALMH, a TAK)KE TIOJDKHOCTHBIX JIMI aIMUHHUCTPALINH;

5) KOIMYECTBO B3aMMOJICUCTBUMN 3aABUTENS WM €ro MPEeACTABUTENS C JOJDKHOCTHBIMU JIMIIAMU,
UX MPOJOIKUTEIHLHOCTE;

6) BO3MOXXHOCTb TIOJTy4eHUSI UHPOPMAIH O XO/I€ TIPEIOCTABICHNUS MyHUITUTTIAIBHON YCITYTH.

58. BzaumopeiicTBue 3asBUTENST WIM €ro MPEACTaBUTENS C JOJDKHOCTHBIMHU  JIUIIAMH
aIMUHHUCTPAIIMU OCYIIECTBIACTCS MPHU JIUYHOM MPUEME TPaklaH B COOTBETCTBUU C rpaduKOM MpuemMa
TpakJlaH B aIMUHUCTpPAIUH.

59. BzaumopeiicTBue 3asBUTENST WJIM €ro NPEACTaBUTENS C JOJDKHOCTHBIMHU  JIUIIAMH
AQIMUHHUCTPAIIUU OCYIIECTBIIICTCS NP JIMYHOM OOpaIeHUH 3aSBUTEIISI WIIH €r0 MPEICTABUTEIIS:

1) nst momaun JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHHS MYHUIIUTIAILHON YCITYTH;

2) 1Sl MOJIyYeHUsl pe3yIbTaTa NPeA0CTaBICHUS MyHULIUIIAIbHON YCITYTH.

60. I[Tpo1OIKUTENIBHOCTh ~ B3aUMOJCHUCTBHSL  3asBUTENSI WM €r0  NPEACTaBUTENS  C
JIOJDKHOCTHBIMU JIMIIAMH aIMUHHCTPALIMK TIPU MPEIOCTaBICHUN MYHHUIUMIIATBLHON YCIyTrd HE JTOJDKHA
npeBbimath 10 MUHYT N0 KaXJIOMY M3 YKa3aHHBIX B MyHKTe 60 HACTOSIIEro agMUHUCTPATUBHOTO
periiaMeHTa BUJ0B B3aUMOJCICTBUS.

61. KonuuecTBO B3aMMOACICTBUN 3asBUTEIISI WM €TI0 MPEACTABUTENS C IOKHOCTHBIMHU JIMIIAMU
aIMUHUCTPALMHU [IPU MIPEAOCTABICHUN MYHULMIIAJILHON yCIIYT'H HE IOJKHO MPEBBIIIATH JBYX pa3.
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62. 3asBuTenio  obOecreunBaeTcss BO3MOXKHOCTh MOJAYHM  3ampoca O TMPEAOCTaBICHUU
MYHULUIAJIBHON yCIYyIM M TMOJY4YEHUs pe3yJbTaTa MYHULUIAIBHOM YCIYITM IOCPEICTBOM
HCTIOJIb30BaHUS JIEKTPOHHOM MOYTHI aAMUHUCTpanuu, [loprama, MOLI.

3asBUTENb U €ro MNPEJICTAaBUTENb HMEIOT BO3MOYKHOCTbH IONYYUTh HMH(POPMALUIO O XOAE
IPEIOCTABICHNUS] MyHUIIMIIAJILHOM yCIyTH B aAMUHUCTPALIMU B MOPSIKE, YCTAHOBIEHHOM IIyHKTamMH 7-
15 Hacrosimero aIMMHUCTPATUBHOTO PETJIAMEHTA.

I'naBa 21. lHble TpeOOBaHUs, B TOM YUCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPETOCTABICHUS
MyHUIUNAIbHON yciyru B ML 1 o skcTepputopuanbHOMy IPUHLIUITY, 0COOEHHOCTH
IPEJOCTaBICHNs MyHULIUIIAIBHOM YCIIYTH B 3JIEKTPOHHON hopme

63. MyHununanapHas yciayra o 3KCTEppUTOPHUAIBHOMY IPUHIUITY HE IPEIOCTABISAETCS.

64. Opranuszanus NpeJOCTABICHNS MYHHUIMIIAJIBHOW YCIYTH OCYIIECTBIIAETCA IO IPHUHLHITY
"onHOro okHa" Ha 6aze M®LI npu TUYHOM OOpAILEHNH 3aSBUTEIS WIH €r0 IPEJCTABUTENS.

IIpy npenocTaBlIeHHMH MYHULHNAIBHOW YCIYIM YHHUBEPCAIbHBIMM crnenuanucrtamu MOL]
OCYLIECTBIISIFOTCS CIIEYIOLIME AaJIMUHHUCTPAaTUBHBIE NEHCTBUS B paMKaxX OKa3aHWs MYHULUIAIbHOU
YCIIyTH:

1) undopmupoBanue 3asBUTENEH WIM HMX TNPEACTaBUTENEH O TOPSAKE TMPEeAoCTaBICHUs
MYHULMIIAJBHON YCIyTH, B TOM YHCJIE MOCPEICTBOM KOMILIEKCHOTO 3ampoca, O XOJE BBINOJIHEHHUS
3arpoca O MPEeNOCTaBICHUM MYHULUNAIBHON YCIYrdM, KOMIUIEKCHBIX 3allpOCOB, II0O MHBIM BOIIPOCAM,
CBS3aHHBIM C INPEAOCTABICHUEM MYHULUIIAIBHOW YCIYTH, a TAaKK€ KOHCYJIbTUPOBAHHUEM 3asIBUTENICH
WJIM UX NPEJACTABUTENIEH O OPSAIKE IIPENOCTABICHHSI MyHUIIUNIAIBHON yciyru B MOLI;

2) mpueM 3asBIEHUS U JOKYMEHTOB, IPEICTaBICHHBIX 3asBUTEIEM WJIM €T0 NPEACTABUTEIIEM, B
TOM YHCJI€ KOMIUIEKCHOTO 3ampoca;

3) oOpaboTKa 3asiBIE€HHS U NPEACTABICHHBIX JOKYMEHTOB, B TOM YUCJI€ KOMIUIEKCHOTO 3a1poca;

4) HaripaBiieHHE 3adBJICHHS M JOKYMEHTOB, IMPEACTABICHHBIX 3asBUTENIEM WU  €ro
IIPEACTaBUTEIIEM, B aIMUHHUCTPALIMIO;

5) BbIaua pe3ysibTara MpeAoCTaBICHUS MYHULUNAIBHOW YCIYrd (B TOM 4YHCIIE€ JOKYMEHTOB,
NOJIYUEHHBIX MO pe3yJbTaTaM IMpeJoCTaBICHUS] BCEX TOCYJApCTBEHHBIX W (WMJIM) MYHUIIMMAIBHBIX
yCIIyT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WM yBeJOMJICHHS 00 OTKa3e B NPUHSATUH 3asBICHUS K
PacCMOTPEHHUIO.

65. loctyn kK uH@OpMalUU O CpOKax W MOPSAJAKE MPENOCTABICHUS MYHUILIMIAIBHOW YCIyTH,
pa3menieHHoi Ha [loprane, ocymiecTBisercs 0e3 BBIIOJHEHUS 3asBUTENEM WA €ro Ipe/ICTaBUTEIEM
KaKuX-1100 TpeOOBaHMIA, B TOM yucie 0e3 HCIOIb30BaHUS MPOTPAMMHOTO OOeCleueHus, YCTaHOBKa
KOTOPOrO Ha TEXHUYECKHE CpEJICTBA 3asBUTENS WIM €ro NpeAcTaBUTEeNs TpeOyeT 3aKIoYeHUs
JUIEH3UMOHHOTO WJIM MHOrO COTJIAlleHHsl € MpaBooOiajareseM MpOorpaMMHOTO oOecredyeHus,
IIPEAYCMATPUBAIOLIEr0 B3UMAHUE IUIATHI, PETUCTPALIMIO WIM aBTOPU3ALMIO WIM NPEIOCTABICHUE UM
IIEPCOHAJIBHBIX JAHHBIX.

66. IIpenocraBinenre MyHUIMIIAIBHON YCIYI'M ¢ ucnosb3oBanueM lloprana, ocymectBisercs B
OTHOLLEHUH 3asBUTEJIEH, MPOIIECAIINX IPOLEIYPY PETUCTPALIMM U AaBTOPU3ALIUN.

67 Ilogaua 3asBUTENEeM 3asBICHUS B OJEKTPOHHOH ¢opme mocpeactsom Iloprana,
ocymecTBisiercs B Buae (aiinmoB B popmare XML, co3manHbIX ¢ ucnonb3oBaHueM XML-cxem u
o0ecreynBaroluX CYUThIBAHUE U KOHTPOJIb MIPEICTABICHHBIX JAHHbIX.

[Tomaua 3asiBuTENIEM 3asBICHUSA B (DOpME IIEKTPOHHOTO TOKYMEHTA IMOCPEACTBOM 3JIEKTPOHHON
TOUTHI OCYIIECTBISETCS B BUE daitioB B popmare doc, docx, odt, txt, xls, xIsx, ods, rtf.

DONEeKTPOHHBIE TOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUJIaraeMble K 3asBJICHUIO, B
TOM 4HCJe IOBEPEHHOCTH, HaMpaBIsitoTCs B BuAe Qaitnos B popmarax PDF, TIF.

68. [Ipu oOparieHnn 3a NPenoCTaBICHHEM MYHUIIMIIAIBLHOW YCIyTH B AJIEKTPOHHON (opme
3asgBUTEIb WU €ro NPEACTaBUTENb HCIONIB3YeT YCHICHHYIO KBAaTH(DHIMPOBAHHYIO 3JIEKTPOHHYIO
HOANMUCh. 3asBICHHE M JIOKYMEHTBI, I10/laBa€Mble 3asBUTEIIEM B DJJEKTPOHHOH Qopme ¢
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ucnonp3oBanueM [loprana, MOTYT OBITH MOAMIMCAHBI IPOCTOM JEKTPOHHON MOIIHCHIO.

YcunenHas KBaTu(pUIMPOBaHHAS 3JIEKTPOHHAs MOJIIUCH JOKHA COOTBETCTBOBATH CIENYIOIIUM
TpeOOBaHUSIM:

1) xBanupuuupoBaHHBI CcepTUPUKAT KIIOYa MNPOBEPKH AIIEKTPOHHOM moanucu (nmauee -
KBaJIM(DUIIMPOBAHHBIA CepTU(UKAT) CO3/1aH U BBIJAH AKKPEIUTOBAHHBIM yJOCTOBEPSIOIIUM LIEHTPOM,
aKKpeAUTaIsl KOTOPOro IeHCTBUTENbHA Ha J€Hb BbIAAUN YKa3aHHOTO CEpTU(HUKATA;

2) kBanU(pUUUPOBAHHBIN cepTU(UKAT JEHCTBUTEIEH HAa MOMEHT IOJANMCAHMs 3ampoca U
IpUJIaraéMblX K HEMY JOKYMEHTOB (IIPH HAJIMYUU JTOCTOBEPHON MH(OpPMALMK O MOMEHTE IOIUCAHUS
3asBJIEHUS] M TpWIaraéMbIX K HEMY JOKYMEHTOB) WM Ha [J€Hb INPOBEPKH JEHCTBUTEIBHOCTU
yKa3aHHOTO cepTH(UKaTa, €CIM MOMEHT MOJIMCAHUS 3apoca U NMPUIAraéMbIX K HEMY JOKYMEHTOB HE
OIIPEJICIICH;

3) umeeTcsi  TOJOKUTEIbHBIA  PE3yslbTaT  IMPOBEPKH  MPUHAJIEKHOCTH  BIAJENbILY
KBAJM(HUIMPOBAHHOIO CEepTU(PHUKATA YCHWICHHOM KBaJIM(UIMPOBAHHONW 3IIEKTPOHHON MOAMMCH, C
IIOMOULIBI0 KOTOPOM MOJNMCAH 3ampoc W IMpUaraeMble K HEMY JOKYMEHTHI, M IOATBEPKIECHO
OTCYTCTBHE H3MEHEHMI, BHECEHHBIX B YKa3aHHbIE JOKYMEHTHI mociie ux noiamucanus. [lpu stom
IIPOBEPKA OCYILECTBIAETCA C HCIHOJB30BAHUEM CPEICTB 3JEKTPOHHON MOANMCH, IOITYYHUBIINX
HOJATBEPKACHUE COOTBETCTBUS TPEeOOBAHMSAM, YCTAHOBJIEHHBIM B COOTBETCTBUU ¢ DenepabHbIM
3akoHOM oT 6 ampens 2011 roma Ne 63-®d3 "OO »neKTpoHHOW NOANUCU", U C HCHOJIB30BAHUEM
KBaJIM(DULIMPOBAHHOTO cepTU(UKATA JHUIA, TOAIUCABIIETO 3aIIPOC U MpUIaraeéMble K HEMY IOKYMEHTHI.

69. [Ipu HampaBlIeHUU 3asBJICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU (opme
IPEICTAaBUTEIIEM 3asiBUTEINS], ACUCTBYIOIIMM Ha OCHOBAHHMM JOBEPEHHOCTH, BBIIAHHON FOPHUINYECKUM
JUIOM, YAOCTOBEPSETCS YCWJICHHOM KBAIU(QUIMPOBAHHON 3JIEKTPOHHON MOANUCHIO MPABOMOYHOIO
JOJDKHOCTHOTO JIMIA FOPUAMYECKOrO JIMIA, a JOBEPEHHOCTb, BbIaHHAS (PU3UYECKUM JIULIOM, -
YCUJICHHOM KBaJIM()PHUIIMPOBAHHOM JIEKTPOHHOMN MOANMKUCHIO HOTapHyca.

PA3JIEJ I1I. COCTAB, TIOCJIEJJOBATEJIBHOCTH Y CPOKH BBITIOJTHEHUS
AJIMUHUCTPATHBHBIX TTIPOLIEAYP, TPEBOBAHMS K MOPSIJIKY MX BBLITTOJHEHNS, B
TOM YMCJIE OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX TTPOLIEAYP B
SIEKTPOHHON ®OPME, A TAK)KE OCOBEHHOCTH BBITIOJITHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEAYP B M®I]

I'maa 22. CocrtaB u MoCne0BaTeIbHOCTD aIMUHUCTPATUBHBIX TPOLETYP

70. IlpenocraBneHne  MYHHIMIIANBHOM  yCIyrd  BKIOYaeT B cebd  clemyromue
aJMUHUCTPATUBHBIC ITPOLICAYPHI:

1) mpuem, peructpanus 3asBICHUS U JOKYMEHTOB, MOJUICKAUIMX MPEICTABICHUIO 3asBUTEIEM
WM €T0 IIPEACTABUTEIIEM;

2) IpuHATHE PEUICHUS O MPHUHITUU 3asBICHUS K PAaCCMOTPEHHMIO WJIM pelieHusi 00 OTKasze B
NIPEA0CTABICHUN MYHHUIIUIIAIBHON YCIIYTH;

3) NOArOTOBKA BBIITUCKH U3 MOXO35HCTBEHHBIX KHUT;

4) HanpaByieHUE (BbIJaya) 3asBUTEIIO WM €T0 MPEACTABUTEIO BBIMUCKUA U3 MOXO35HCTBEHHBIX
KHUT WM YBEAOMJICHUS 00 OTKa3e B MPEIOCTABICHUN MYHHUIIMIIAIbHON YCIYTH.

71. ITpn npenocraBieHn MyHUIIMNANbHOU yciyru M®IL] BeImoaHsAET cneayronme AeiCcTBU:

1) uapopmupoBaHre 3asBUTENCH WIM HMX MPEACTaBUTENCH O TMOpPAIKE MPEIOCTaBICHUSI
MyHULUNaabHON ycinyru MOIL, o xoxe BBIIONHEHHUS 3alpoca O MPEIOCTaBICHHUS MYHHULIMIAIbHOU
YCIYI'H, N0 HWHBIM BOIPOCAaM, CBSA3aHHBIM C IPEJOCTABICHUEM MYHHUIMNAIBHOW YCIYI'HM, a TaKXKe
KOHCYJIbTUPOBAHUE 3asBUTENIEN MM UX MPEICTABUTENEH O MOPSAAKE MPEAOCTABICHUS MYHULIMIAIBHON
yciyru B MOILT;

2) mpueM 3anpoca U JOKYMEHTOB IIPEICTABIECHHBIX 3asiBUTENIEM WM €0 MPEICTABUTEIEM, B TOM
YKCIJIE KOMIUIEKCHOIO 3aIIpoca;
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3) ob6paboTka 3ampoca 1 MpeACTaBICHHBIX JOKYMEHTOB, B TOM YHCJI€ KOMIUIEKCHOTO 3apoca;

4) HamipaBlieHHE 3ampoca W JOKYMEHTOB, TNPEACTaBICHHBIX 3asBUTEIEM WIH  €ro
HpeACTaBUTEIEM, B aIMIUHUCTPALIHIO;

5) BeIgaua pe3yapTaTa MPEJIOCTaBICHUS MYHHIUNAIBHON YCIyrH (B TOM YHCIE JAOKYMEHTOB,
NOJYYCHHBIX TI0 pe3yJbTaTaM IMPEAOCTABICHUS BCEX TOCYJApPCTBEHHBIX W (WJIM) MYHHUIUTAIBHBIX
yCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce), YBEAOMICHHS 00 OTKa3e B IpHEME JOKYMEHTOB HIIH
yBEIOMJICHHUS 00 OTKa3e B MPEAOCTaBICHUN MyHHIIUTIAIBEHON YCIyTH.

I'naBa 23. HpI/IeM, perucrtpanuid 3aABJICHUA U JOKYMCHTOB, IIPCACTABIICHHBIX 3asBHUTCIICM UJIN €TO
IpcaACTaBUTCIICM

72. OcHOBaHMEM [UJIs Hayajla OCYIIECTBIEHUS aJMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS
NOCTYIUIEHHE B aIMUHUCTPALIMIO OT 3asiBUTENSI WM €r0 IPEICTABUTENS 3asBJICHUS C IIPUIOKECHHBIMU
JOKYMEHTaMH OJHHMM M3 CIOCOOOB, YKa3aHHBIX B IIYHKTE 27 HACTOSILEro aJIMUHHCTPATHUBHOIO
peryiaMeHTa.

73. IlpueM 3asBI€HHs U JOKYMEHTOB OT 3asBUTENSI MU €T0 MPEACTAaBUTENS OCYIIECTBISAETCS B
aJIMUHUCTPAIUH 110 MPEBAPUTENIBHON 3aMKucH, KOTOpas MIPOU3BOAUTCA IO TeleoHy, YKa3aHHOMY Ha
opUIIMAIIbHOM CcalTe aJAMMHHMCTpAluHu, JHUOO MNpuU JUYHOM OOpalleHUHM 3asiBUTENS WIH €ro
IIPEACTABUTENSA B aIMUHUCTPALMIO.

74. IlocTynuBiiee B aAMUHUCTPALIMIO 3asBJICHUE U JOKYMEHTBHI, B TOM YHCJE B 3JIEKTPOHHOMN
dopme, perucTpupyercs IOJDKHOCTHBIM JIMIIOM aJIMUHHUCTpAllMM, OTBETCTBEHHBIM 3a IpUEM U
perucTpanuio  JOKYMEHTOB, B JKypHaJ€ perucTpaluu oOpamieHuil 3a M[peroCcTaBICHHEM
MYHHUIMIIAIIBHON YCIYTH.

Cpok perucrpauMy MNpEeACTABICHHBIX B aJMHHHMCTPALUIO 3asBICHUS W JOKYMEHTOB IIpU
HENOCPEJACTBEHHOM OOpAallleHUH 3asBUTENS WM €ro MPEACTaBUTENS B aJIMHHHUCTPALUIO HE JOJHKEH
IpeBbIaTh |5 MUHYT, IpU HampaBiICHUU JOKYMEHTOB 4Y€pe3 OpraHM3alyy IOYTOBOW CBA3W WIIU B
JJICKTPOHHOW ¢dopMe - OJMH pabodwii JeHb €O JHSA TMOJIyYeHHs aJMUHHUCTpaIMel yKa3aHHBIX
JIOKYMEHTOB.

75. JOMKHOCTHOE  JIMIIO AJIMUHUCTPAIIMU, OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO
JOKYMEHTOB, IPOCMATpUBACT IOCTYIMUBIIME JOKYMEHTBI, IIPOBEPSAET HUX LEJIOCTHOCTL W
KOMIUIEKTHOCTb, YCTaHABJIMBAECT HAJIMYUE WA OTCYTCTBUE OCHOBAHUH, IPEYCMOTPEHHBIX ITYHKTOM 33
HACTOAIIEr0 aJMUHUCTPATUBHOIO pErjlaMEHTa, HE MO3/HEe JIByX pabouux JHEH co JHS MOJy4eHHUS
3asBJICHUS U IOKYMEHTOB.

76. B ciy4ae TMOCTYIUJIEHUS 3asBIICHUSA, TMOAMUCAHHOTO YCUJIEHHOW KBaIH(UIIMPOBAHHON
JJIEKTPOHHOW TOANMCBIO, TOJDKHOCTHBIM JIMLIIOM aJMHUHMCTPALlMM, OTBETCTBEHHBIM 3a IIPUEM H
PErucTpanulo JTOKYMEHTOB, B XOJ€ IPOBEPKH, NPEAYCMOTPEHHOM ITYHKTOM 75 HaCTOSLIErO
aJIMUHUCTPATUBHOIO  pErVIAMEHTAa, IPOBOAMUTCS  IPOBEPKA  JEHUCTBUTEIBHOCTH  YCHJICHHOU
KBAJTM(UIIMPOBAHHON 3JIEKTPOHHON TMOAINUCH, C HCIOJb30BAHMEM KOTOPOH MOJIMHUCAH 3ampoc, Ha
coOmtofieHue TpeOOBaHMM, TNPETYCMOTPEHHBIX IMYHKTOM 68 HacToOsAUIero aJIMUHUCTPATHUBHOTO
periiaMeHTa.

77. IlpoBepka yCUICHHON KBATM(PHUIIMPOBAHHOM 3JEKTPOHHON MOJIMUCH MOKET OCYIIECTBISATHCS
JOJDKHOCTHBIM JIMIIOM aJMHWHHUCTPALlMM, OTBETCTBEHHBIM 3a IPHUEM M PETUCTPALUIO JTOKYMEHTOB,
CaMOCTOSITEIBHO C HCIIOJIb30BAHUEM HMMEIOIIMNXCA CPEACTB JJIEKTPOHHOW IOANMCH WM CpPEICTB
UH(POPMAIIMOHHONW CHUCTEMBI TOJIOBHOTO YIOCTOBEPSIOIIETO ILIEHTPa, KOTOpas BXOJUT B COCTaB
UHPPACTPYKTYPHI, oOecrieunBaroen UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBHE
JNEHCTBYIOIIMX HH(OPMAIIMOHHBIX CHCTEM, MCIONb3YEMbIX AJI NMPEJOCTaBIEHUS TOCYdapCTBEHHBIX
YCIIYT 1 MYHUIIMIAJIBHBIX YCIYT B 3JIEKTPOHHOMN opMe.

[TpoBepka AEMCTBUTENHHOCTH YCHUJICHHON KBaTM(UIIUPOBAHHON SJCKTPOHHOM IMOAIMUCH TAKKE
MOJKET OCYILECTBIISATHCS C MCIOJIb30BAHUEM CPEACTB MHPOPMALMOHHON CUCTEMBI aKKPEIUTOBAHHOIO
YIOCTOBEPSAIOIIETO LIEHTpA.
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78. B ciydae BbISBICHHS B NPEACTABICHHBIX JOKYMEHTaX XOTS Obl OJHOTO M3 OCHOBAaHWHU,
MPEAYCMOTPEHHBIX NMYHKTOM 33 HACTOAIIETO aIMUHHUCTPATUBHOIO PEIrVIAMEHTA, JOJIKHOCTHOE JIULO
aJMUHUCTpPALlMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMI0 JOKYMEHTOB, HE IO3JHEE CpOKa,
IIPEAYCMOTPEHHOTO IYHKTOM 76 HACTOSIIETO aAMUHHCTPATUBHOTO PETJIAMEHTA, IPUHUMAET PEIICHHE
00 OTKa3e B IpHeMe JOKYMEHTOB M IOJIOTaBIMBAET YBEIOMIIEHHE 00 OTKa3€ B IPUEME JOKYMEHTOB C
yKa3aHHEeM OCHOBaHHMI OTKa3a B IMpUEME JOKYMEHTOB M 00€CleuyMBaeT €ro MOJIUCaHUuE TJIaBOM
aIMUHUCTPALUU.

79.B cnydae oTkaza B TMpUEME JOKYMEHTOB, IOJAHHBIX MYTeM JIMYHOTO OOpalleHus,
JOJDKHOCTHOE JIMIO AJMUHUCTPALlMH, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO JOKYMEHTOB, B
TE€YeHHE TpeX padouuXx JHEH CO JHA MOJIy4YeHUs 3asBJICHUS U JOKYMEHTOB HaIlpaBJIseT 3asiBUTEIIO WIN
€ro IMpeACTABUTENI0 YyBEAOMJIEHHE 00 OTKa3e B NpUEME JOKYMEHTOB IOYTOBBIM OTIIPABICHHEM IO
NOYTOBOMY aJpecy, YKAa3aHHOMY B 3asBJICHUHM, JUOO IO OOpALIEHUIO 3asBUTENS WIA €ro
MPEACTABUTENS BPYYAET €r0 JINYHO.

B ciywyae oTkaza B mpuemMe JOKYMEHTOB, MOJAHHBIX 4Y€pe3 OpraHU3allMu IOYTOBOWU CBSA3H,
JOJDKHOCTHOE JIMLO AaJAMUHUCTpPAlMi, OTBETCTBEHHOE 3a IPUEM M PErUCTPALMI0 JOKYMEHTOB, HE
no3aHee Tpex padouux JHEH Co JHA MOJy4YeHUs 3asBJICHUS U JOKYMEHTOB HaIlpaBJIseT 3asiBUTEIO WIIN
€ro MpeACTaBUTENI0 MOYTOBBIM OTIPABICHUEM YBEJIOMIIEHHE 00 OTKa3ze B MPUEME JOKYMEHTOB IO
IIOYTOBOMY aJPECy, YKa3aHHOMY B 3asIBJICHUH.

B cnyuyae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX uepe3 JHMuYHbIl kabuHer Ha Iloptaine,
JOJDKHOCTHOE JIMLIO aJMHUHUCTpAIlMU, OTBETCTBEHHOE 3a NPHEM M PErUCTPALMI0 JOKYMEHTOB, HE
no3aHee Tpex padouux JHEH Co IHA MOJTy4YeHUs 3asBJICHUS U JOKYMEHTOB HAMpaBIIseT 3asiBUTEIIO WK
€ro NpeJICTaBUTENI0 yBEAOMIIEHHE 00 OTKa3e B IpUEeMe JOKYMEHTOB B IMYHbIN KaOuHeT Ha [lopTae.

B cinydae oTkaza B mpuemMe JOKYMEHTOB, MOJAHHBIX MyTeM HANpaBJICHHUS HA OQUIIUATHHBINA
aZpec JIEKTPOHHON MOYTHl aAMUHUCTPALUHU, JOJKHOCTHOE JUI0 aAMUHUCTPALIUUA, OTBETCTBEHHOE 3a
IPUEM U PETUCTPALUIO TOKYMEHTOB, HE MO3JIHEE TPEeX padouyuX AHEH CO JHA MOJIyYECHHUS 3asBICHUS U
JIOKYMEHTOB HAIpaBJsieT YBEJOMJIEHHE 00 OTKaze B MpUeMe JOKYMEHTOB IO aJpecy AJIEKTPOHHOU
IIOYTHI, YKa3aHHOMY B 3asBJICHUHU.

B cnydae oTkaza B mnpuemMe JOKYMEHTOB, MOJaHHBIX uepe3 MODIL], nokHOCTHOE IULO
aJMUHHUCTpALlMU, OTBETCTBEHHOE 3a MPUEM M PErucTpanuio JOKYMEHTOB, HE MO3JHEee Tpex paboumx
JHEN co JHs MOJy4YeHUs 3asBIICHUS U JIOKYMEHTOB HampasisieT (BbigaeT) B M®IL] yBemomienue 06
OTKa3e B Impueme JOKyMeHTOB. He mozgHee pabouero maHsS, CIEIYIONIIEro 3a JHEM IMOCTYIUICHHUS
yKazaHHoOro yBenomiieHus, ML HampaBiseT (BbIOAET) 3aABUTENI0 WM €ro MPeACTaBUTEIIO
yBeZOMJIEHHE 00 OTKa3e B MpHeMe TOKYMEHTOB.

80. IIpm OTCyTCTBMM B IpPEACTABICHHBIX 3asBUTEIEM WU €r0 IPEACTABUTENIEM JOKYMEHTax
OCHOBAaHMW, TNPENyCMOTPEHHBIX IIYHKTOM 33 HACTOSALIEr0 aJIMUHUCTPATHBHOIO pErJaMeHTa,
JOJDKHOCTHOE JIMLO aJMHUHUCTPAIlMU, OTBETCTBEHHOE 3a IPUEM M PErUCTPALMI0 JOKYMEHTOB, HE
IIO3JIHEE CPOKa, IPEIyCMOTPEHHOIO ITYHKTOM 75 HACTOSLIETO aJMUHUCTPATUBHOIO PpEIVIAMEHTA,
IepeaacT MPEACTABICHHBIE 3asBUTEIIEM WIH €r0 IPEACTABUTEIEM JOKYMEHTBI JOJKHOCTHOMY JIMILY
aMUHUCTPALMN, OTBETCTBEHHOMY 3a IIPEI0CTABICHUE MYHUIIUIIATbHON YCIYTH.

81. Pe3ynpTaToM aAMUHUCTPATUBHOW MPOLEAYPHl  SBISETCA IPUEM  IPEACTABICHHBIX
3asBUTEJIEM WM €ro MPEICTaBUTEIEM JOKYMEHTOB M HX Iiepejada JOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a MPEI0CTABICHNE MYHHUIIMIIAILHON YCIYTH, JIUOO HAMPaBIEHUE 3aBUTEIIO WIN €T0
NPEICTAaBUTENIO YBEAOMIICHUS 00 OTKa3e B IpUeMe IOKYMEHTOB.

82. CrocoboM (ukcanuu pe3yiabTara aJMHUHUCTPATUBHON MPOLETYpHl SBISETCS PETUCTPAIUSI
JOJKHOCTHBIM JIMIIOM aIMHHHUCTPALIMU, OTBETCTBEHHBIM 32 IPUEM U PETHCTPAIMIO TOKYMEHTOB, (paKTa
nepeaadyn MpeACTaBICHHBIX JTOKYMEHTOB JOJDKHOCTHOMY JIMIY aJMUHUCTpAalMd, OTBETCTBEHHOMY 3a
NPEIOCTaBICHUE MYHULMTNIATBHON YCIIyTH, JUO0 yBeAOMJIEHUS 00 OTKa3e B NMpUEME MPEACTaBICHHbIX
JOKYMEHTOB B )KYpHAaJI€ pEruCTpalyy OOpaIeH i 3a Mpe10CTaBICHHEM MYHULIUTIATBHON YCIyTH.
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I'naBa 24. [Ipunarue pemieHus 0 NIPUHITHA 3aBICHUS K PACCMOTPEHHIO UM PEIIEHUs 00 OTKaze
B IIPEIOCTABJIICHUM MYHULIMIIAIBHON YCIYTH

83. OcHoBaHMeM JJii Hauyaja aJMHUHHCTPATUBHOM TPOLENYpHl SIBISETCS IOJIy4YEHHE
JIOJDKHOCTHBIM JIUIIOM aJMUHUCTPAIlMU, OTBETCTBEHHBIM 32 MIPEIOCTABICHHE MYHULIUITAIIBHOW YCIIYTH,
3asIBJICHUSI U MIPEJICTABIICHHBIX 3asIBUTENIEM UJIM €TO0 MPEeACTaBUTENIeM JOKYMEHTOB.

84. JIomKHOCTHOE JIMIIO aIMUHUCTPALIUU, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIIMIATIBHON
yCIIYTH, B TeueHue 3 (Tpex) pabouyux AHEH CO JAHS PErHCTPalMM 3asBICHUS OCYIIECTBIISIET MPOBEPKY
3asBJICHUS] W TPEACTABJICHHBIX 3asBUTENIEM WM €ro MpeACcTaBUTENIeM [OKYMEHTOB Ha HaJIU4due
OCHOBaHUM, YCTAHOBJICHHBIX B MYHKTE 37 HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

85. B cityyae yCTaHOBJIEHUS B XOAE NMPOBEPKH HACTOSAIIETO aAMHUHUCTPATUBHOTO PEIIAMEHTA,
HaJUYMsl OCHOBAHUS JJISI OTKa3a B MPEIOCTABICHUU MYHHUIIUTIATBHON YCIIYTH, YKa3aHHOTO B MyHKTE 37
HACTOSAIIEr0 aIMUHUCTPATUBHOTO PerjaMeHTa, T0JKHOCTHOE JIMIIO aJMUHUCTPAIlMU, OTBETCTBEHHOE 32
NPEIOCTABICHUE MYHUIIMIAIBHOW YCIYTH, NPUHUMAET pelieHne o0 OTKa3e B MPEOCTABICHUU
MYHUIMIIAIBHOM yCIIyTH, IOcie 4ero B TeueHue | (ogHOro) pabouero MHS MOJATOTaBIMBAET
MUCbMEHHOE YBEIOMIIEHHE 00 OTKa3e B MPEJOCTABICHUHM MYHHUIIMNAIBHONW YCIYyTH C yKa3aHHUEM
MPUYMH 0TKa3a U 00ECTIEYNBAET €T0 MOAMMCAHHE T1aBOM aIMUHUCTPALIUH.

B cnywyae ycTaHOBJEHHS B XOJi€ MPOBEPKH AIMUHUCTPATUBHOTO PETJIAMEHTA, OTCYTCTBHS
OCHOBaHHUsS JJIsI OTKa3a B MPEIOCTABICHUM MYHUIUIAIBHOW YCIYTH, YKa3aHHOTO B MYyHKTe 38
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa, IOJDKHOCTHOE JIMIIO aJ]MUHUCTPAIIUU, OTBETCTBEHHOE 32
NPEIOCTABICHUE MYHMIIMIATBHON yCIyTd, TMPUHUMAET pEIIeHHEe O NPUHATHM 3asiBIICHUS K
pacCMOTPEHHUI0, O YeM JIeJlaeT 3aluCh Ha 3asBJICHUM W B JKypHAJIE PETUCTpalMu OOpalleHui 3a
MPEIOCTABICHUEM MYHUIIUTIATHHONU YCIIYTH.

86. Pe3ynbTaToM aqMUHUCTPATUBHON MPOLEAYPHI SBISETCS PEIICHUE O MPUHSATUU 3asBIICHUS K
pPacCMOTPEHUIO WK YBEIOMJIEHUE 00 OTKa3e B MPEJOCTABICHUU MYHUIIUIIATILHON YCIIYTH.

87. CnocoboM ¢ukcanuu pe3ysbTaTa aJIMUHUCTPATUBHOM MpOLEAYphl SBISETCA 3aluCh B
KypHaAJIe pErucTpanuu OOpalleHud 3a NPENOCTABICHUEM MYHHUIIMNAIBHON YCIYTd O TPHHITHH
3asBJICHUS K PACCMOTPEHHUIO WM IHMCBMEHHOE YBEJOMJIEHHE 00 OTKa3e B TPEJOCTABICHUU
MYHUIIMTIATIBHOW YCITYTH.

I'maBa 25. IloaroroBka BBIIMUCKH U3 ITOXO03AHCTBEHHBIX KHUAT

88. OcHOoBaHMEM i1 Hadaja aJMUHHUCTPATHUBHOM  MPOLEAYPHI  SABJSIETCS  NPUHATHE
JOJKHOCTHBIM JIMIIOM aMUHUCTPALMU, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE MYHUIIMIAIBHON YCIYTH,
pElIEHNs O NPHUHATHM 3asBJICHHUS K PACCMOTPEHHMIO B COOTBETCTBMM C ITYHKTOM 86 HACTOSILEro
aJMUHHCTPATUBHOI'O perjaMeHTa.

89. JI0MIKHOCTHOE JIMIIO aIMUHUCTPALIMHA, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIMIAIBHON
ycllyrd, B TedeHue | (oHOro) paboyero AHsS CO JHSA NPHUHATHS PEUIEHHs O NPUHATHUU 3asBICHUS K
PacCMOTPEHUIO OCYILECTBISET MMOMCK CBEICHUMN, 3alpaliMBaeMbIX 3asBUTENIEM B 3asBJICHUHU, U
MOJIFOTABIIMBAET COOTBETCTBYIOLIYIO BBIMUCKY (BBIMMCKH) W3 TOXO3SHCTBEHHBIX KHUT B JABYX
IK3EMIUIAPAX.

90. Boimucka W3 KHUTH MOXET COCTaBIISATHCS B MPOHM3BOJBHOW (hopMme (Hampumep, 1mno ¢opme
OTJIEIbHBIX JINCTOB KHUTH, WJIM TIO pa3fenam (Ioapasjiesam), Uiu M0 KOHKPETHBIM IYHKTaM KHHUTH).

91. ITocne MOATOTOBKH BBIMUCKHU (BBIMKMCOK), YKa3aHHOU (yKa3aHHBIX) B MyHKTEe 91 Hactosiero
aAMUHUCTPATUBHOTO pEIVIAMEHTa, JIOJDKHOCTHOE JIMLO  aJMHUHUCTpAllMM, OTBETCTBEHHOE 32
NPEeIOCTaBICHUEe MYHHUIMNAIBHON YCIYTd, B T€YEHHE OAHOrO0 paboyero JHA CO JHS MX MOJATOTOBKH
MOJIMUCHIBAET KaXIbIA DK3EMIUISIP BBIMHUCKH (BBIUCOK), OOecleuynBaeT WX MOANHMCAHHE TJIaBOU
aAMUHHUCTPALIUY.

Brmmcka w3 kHurH B (OpME 3JEKTPOHHOTO JOKYMEHTA IIOANHUCHIBAECTCS YCHICHHON
KBAJIM(ULMPOBAHHOMN 3JIEKTPOHHON TOANUCHIO IVIaBbl AJMUHHUCTPALMM WM YHOJIHOMOYEHHBIM WM
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JIOJ>KHOCTHBIM JIMLIOM.

B cnyuae HeBO3MOXHOCTH (OPMHUpPOBAHUS BBIMUCKM HM3 KHUTH B (OpMe DSIEKTPOHHOIO
JIOKYMEHTa BBIITUCKAa W3 KHUTU Ha OyMa)XHOM HOCHUTENE COCTaBIsSIeTCSl B JIBYX SKk3eMiunsipax. O0a
3K3EMIUISPA ABJISIOTCS MOJJIMHHBIMY, TOAMUCHIBAIOTCS TJIABOW aIMUHUCTPALIMY WA YITOJTHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIIOTCS MEYaThl0 OPraHa MECTHOTO CaMOYIIPABJICHUS ¢ U300paxKeHueM
['ocymapctBennoro repba Poccuiickoit deaeparnuu (J1anee - OTTHCK MeYaTH).

B cnyyae korga BBITMCKA M3JI0’K€HA HA HECKOJBKUX JIMCTaX, OHU JOJKHBI OBITH MPOIIUTHI U
IMPOHYMEPOBAHbI. 3alKCh O KOJMWYECTBE MPOIIMUTHIX JUCTOB (Hampumep: «Bcero mnpormuto,
IIPOHYMEPOBAHO U CKPEIUIEHO MEeYAThIO JECATH JINCTOBY) 3aBEPSAETCS MOANUCHIO JOJKHOCTHOTO JIMIA U
OTTHCKOM II€YaTH.

Brimmucka Bbimaercs rnaee JIIIX wim wmHomy wneny JIIIX mo mpenbsBiieHMM TOKYMEHTA,
YAOCTOBEPSAIOLIETO JINYHOCTD, O JINYHYIO MTOJIUCH.

Jlata u BpeMs NpeAOCTABICHUS BBIMMCKA U3 KHHUIH, JaHHBIE JOJDKHOCTHOTO JIMIIA,
MPEAOCTaBUBIIEIO BBIMUCKY M3 KHHUIU, & TAKXKE JIUIA, NOJYYMBLIETO BBINUCKY M3 KHHUIHU, MOJAJIEKAT
Y4ETy B OpraHe MECTHOTO CaMOYIpaBieHHUs. BTOpoil SK3eMIUISIp MOKEH XPaHUTHCS B OpraHe
MECTHOI'O CAMOYITIPaBJICHUS.

92. Pe3ynpTaTroM aaMUHHUCTPATUBHOM MpPOLEAYpbl SIBJISETCS BBINIUCKA (BBIIMCKHA) U3
MOXO03MCTBEHHBIX KHUT.

93. Cnocobom (ukcanuu pe3ysibTata aJMUHUCTPATUBHOM MPOLEAYpHI SBISETCA MOJANUCAHUE
[JIaBOW aJIMUHUCTPAIIMU BBIMUCKHU (BBIMUCOK) U3 MOXO3SIMCTBEHHBIX KHUT.

['maBa 26. HanpaBienue (Bblgada) 3asBUTEIIO WIIM €T0 MPEICTABUTENIO BBITTUCKHU U3
MOXO3MCTBEHHBIX KHUT UM YBEJIOMJICHHUS 00 OTKa3e B MPEOCTABICHUH MYHUITUTAIBHON yCIyTH

94. OcHoBaHMeM 11 Hayana aJIMHHMCTPATUBHOM NPOLENYpPHI SBIAETCS IMOIINNCAHHUE IJIaBON
aJMUHHUCTPALIMU BBIMKUCKHU (BBIMHUCOK) U3 MOXO3SIMCTBEHHBIX KHUT WM MUCHMEHHOTO YBeIOMIIEHHE 00
OTKa3€ B IIPEIOCTABICHUY MYHUIUIIAIbHON YCIIYTH.

95. J1oJKHOCTHOE JTMIIO AMUHUCTPALMK, OTBETCTBEHHOE 3a HAlpaBJICHHUE (BbIIAUy) 3asBUTEIIO
WIH €Tr0 NPEJICTABUTENIO Pe3yJibTaTa MyHUIIMIIAIBHON YCIYTH, B TEUEHUE OJTHOTO pabovero AHs CO JIHS
MNOANKUCAHUS TJIABOM aJMUHHUCTPALMKU BBIMUCKUA (BBIMTUCOK) U3 IMOXO35SWCTBEHHBIX KHHUI HaIpPaBIISET
3aBUTENII0 WIM €ro NPEICTAaBUTENI0 BBINHUCKY (BBIMMCKH) U3 IOXO3SAHCTBEHHBIX KHUI IIOYTOBBIM
OTIIPaBJICHUEM IO IOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asiBJIEHUH, JTUOO0 MO0 00OpalleHUIO 3asiBUTEINS WK
€ro NpeJICTaBUTENS - BpydaeT ee (UX) JIMYHO.

YBenomieHue 06 0Tkas3e B MPEIOCTaBICHUM MYHUIIUIAIBLHONW YCIYTH HAIPaBIIAETCS 3asiBUTEIIO
WIM €ro TMpeACTABUTENIO JOJDKHOCTHBIM JIMIOM aJMUHUCTPALlMM, OTBETCTBEHHBIM 3a BbIJAUy
(HampaBJeHUE) 3asBUTEII0 WM €r0 MPEICTABUTENIO pe3yibTaTa MyHUIMIIAIBHON YCIIyTH, MOYTOBBIM
OTIIPABJIEHUEM IO TIOUYTOBOMY 3JIPECY, YKA3aHHOMY B 3asIBICHUH, JIUOO 1O 00pallleHUIO 3asiBUTENS WIN
€ro MpeACTaBUTEINs BPy4YaeT €ro JUYHO B TEYEHHUE OIHOTrO paboyero MHEH co JHS ero MOAIHCAHUS
[JIaBOM aIMUHUCTPALUU.

B cnyuae momauu 3asiBieHHsI B 3JIEKTPOHHOU QopMme yBeoMIIeHHE 00 0TKa3e B MPEJOCTaBICHUN
MYHUIIUTAIBHOW YCIIyTH HAmpaBisieTCs B AJIEKTPOHHON (PopMe 3asBUTEIIO WM €ro MPeICTaBUTEIIO
JOJKHOCTHBIM JIMIIOM aJIMUHUCTpPAIMU, OTBETCTBEHHBIM 3a BblAauy (HaMpaBieHUE) 3asIBUTEIO WA €T0
IIPEACTABUTENIO PE3YybTaTa MYHULIUNIAIIBHONW YCIYTH, IO aJApECy AIEKTPOHHOM MOYTHI 3aBUTENS WIH
€ro MpeCcTaBUTENs 100 B ero JUyHbIN kaOuHeT Ha [loprane B TeueHne ogHOTO pabouero JHS CO JTHS
€ro MOANUCaHUS II1aBOM aJMUHUCTPALUU.

B cnyuae, ecnu 3asBineHue npeacrabisioch yepe3 MOL nomKHOCTHOE IO aAMUHUCTPALIUH,
OTBETCTBEHHOE 3a HamlpaBlieHWE (BblJauy) 3asiBUTEII0 WM €ro NpeICTaBUTENI0 pe3ysbTara
MYHULUIIAIBHON YCIYTHM, HaNpaBisieT BBIMUCKY (BBIMUCKH) M3 TMOXO3SWCTBEHHBIX KHUT WIH
yBeloMIIeHHEe 00 OTKa3e B MPEIOCTABICHNH MYHUIIUTIAIBHOW yCIYTH B T€YEHHE OJHOTO pabovyero AHS
CO JHSA MX NOANMCAHUS TIJaBOM aaMUHUCTpauuud B MOPI[ mig BblgauM 3asBUTENI0 WM €T0
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IIPEACTABUTENIO JIMYHO IPU YCIIOBUH IPEABABICHUSA JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTD.

Brinucka u3 KHUTH B (popMe 3JIEKTPOHHOTO JOKYMEHTA MPEJOCTABISIECTCS B JUYHOM KaOWHETE
Ha [lopTane B cimydae, eciu 3asBICHUE HAIPaBICHHO B 3JEKTPOHHON (opme ¢ HCMOIb30BaHUEM
Enunoro moprama. B ocTanpHBIX CilydasX BBIIMCKAa U3 KHUTU B (OpPME 3JIEKTPOHHOI'O JOKYMEHTa
pacreyarsbiBacTCsl U HAPABIAETCS 3aKa3HbIM MMHCbMOM Ha MOYTOBBIM anapec riasbl JIIIX wiam mHOTO
yiena JIIIX, yka3zanHblii B 3asBieHuH, au00 mepemaetcs riaase JIIIX wimu mHomy uneny JIIIX mo
MPEABSIBICHUN JOKYMEHTA, YIOCTOBEPSIOIIET0 JIMYHOCTD, IO JINYHYIO MTOAIHUCH.

96. Ilpy TMYHOM MOJIYYEHHUH BBIUCKH (BBIITUCOK) U3 MOXO3SIMCTBEHHBIX KHUT WM YBEIOMIICHHUS
00 oTka3ze B TMPEJOCTABICHUUM MYHHIMIAIBHON YCIYrHM 3asBUTENb WM €ro MpeicTaBUTEINb
pacnuchiBaeTcss B UX IMOJYYEHMHM B JKypHaJe pErucTpanuu oOpalieHuid 3a MpeloCTaBICHUEM
MYHHULIMIIATBHON YCITYTH.

97. Pe3ynpraroM aAMHUHUCTPATUBHON MpPOLEAYpPHI ABISAETCA HampaBiieHUE (Bbllaya) 3asBUTEIIO
WIH €T0 MPEICTABUTENIO BBHIIUCKH (BBIKUCOK) U3 TTOXO3UCTBEHHBIX KHUT WM YBEJOMIICHHUS 00 OTKa3e
B [IPEJOCTABICHUU MYHULIUIIAIbHON YCIIYTH.

98. CnocoboMm (Qukcauuu pe3ylibTata aJIMUHUCTPATUBHOM MNPOLEIYpHl SIBISIETCS 3aHECEHUE
JOJDKHOCTHBIM ~ JIMIIOM ~ aJIMUHUCTpAallM¥, OTBETCTBEHHBIM 3a BbLAAUy 3asBUTEII0 WU  €ro
MPEJICTABUTENI0 pe3ysibTaTa MYHHUIIMIAIBHOW YCIYTH, B J>KypHalie PETUCTpallMh OOpalieHui 3a
IPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIyTd OTMETKU O HAlpaBJIEHUHU (BblAaue) BHIMUCKU (BBIITUCOK) U3
MOXO3AMCTBEHHBIX KHUT 3asBUTEII0 WIM €ro NpeJCTAaBUTENI0 WIM YBEIOMIIEHHS 00 OTKa3e B
MPEAO0CTABICHUN MYHUIIUIIAIBHON YCIYTH 3asBUTEIIO0 WIH €r0 IPEICTaBUTENIO.

['maBa 27. Oco6€HHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX JelicTBuit B MODI]

99. Jlns monyuyeHuss nHGOPMALUKA IO BOMPOCAM MPEAOCTABICHUS MYHHIIMIIAIILHON YCIyTH, O
NOPSAJKE TPEIOCTaBICHHUS] TOCYJApCTBEHHbIX U (WJIM) MYHUUUINAIBHBIX YCIYr TOCPEICTBOM
KOMIUIEKCHOTO 3ampoca M O XOJ€ MNpPEeIOCTaBICHHUs MYHULUNAIbHOW YCIyTrHd 3asBUTENb WIH €ro
npeJIcTaBUTENb BIpaBe oOpatutbes B ML,

100. Uudopmanus, yka3zanHas B nyHkre 100 HacTosIero aJiMUHUCTPATHBHOTO pPErjaMeHTa,
npenocrasisiercss MOLL:

1) npu nuyHOM OOpalieHnu 3asBuTeNs uiu ero npeacrasurenst B MOL wiu npu nocrymiennn
oOpamenuii B M®I] ¢ ucnons3oBanuem cpeacTB TenedOHHON CBs3H, yepe3 odunnanbabiii cait MOI]
B cetu «IHTEpHETY,

2) ¢ WCMONb30BAaHUEM HMH(POMATOB WM MHBIX HPOrPaMMHO-ANNapaTHbIX KOMIUIEKCOB,
o0ecrneunBaroMX JOCTYN K MH(POPMAlUMA O TOCYAAPCTBEHHBIX M (MJIM) MYHUIUNAIBHBIX YCIIyTax,
npenocraniisieMbix B MOII.

101. M®I] mpenocrapisieT HHGOPMAIUIO:

1) mo o6muM BomIpocam Mpea0CTaBICHUS MYHHUIMITATBHBIX yeiIyT B MOL];

2) 1o BOIIpocaM, yKa3aHHbIM B IyHKTE 10 HACTOAILIEro aAMUHUCTPATUBHOIO PETJIAMEHTA;

3) 0 Xol1e pacCMOTpPEHHMS 3aIpoca O MPEAOCTABICHUN MYHULIUIIATBHON YCIIYTH;

4) o mopsAzIKe NPeOCTABICHUS TOCYIaPCTBEHHBIX U (MJIM) MYHULIUIIAIBHBIX YCIYT TOCPEACTBOM
KOMIUIEKCHOTO 3a1poca, TOM YHCJIE:

a) NCYEPIIBIBAOIINI [TEPEUYEHb OCYJaPCTBEHHBIX U (WJIM) MyHULIMIAIBHBIX YCIYT, OpraHU3aLUs
MPEIOCTABJICHUS KOTOPBIX HEOOX0AMMa 3asIBUTEIIO;

0) ucuepbIBAIOLIMI EPEYEHb T'OCYJApCTBEHHBIX U (WJIM) MYHMIMIAIBHBIX YCIYT, a TakKke
yCIIyT, KOTOPBIE ABISAIOTCS HEOOXOTUMBIMU U 00S3aTEIbHBIMU JIJIS1 TPEIOCTABICHHS TOCYJapPCTBEHHBIX
U MYHUUUINAIBHBIX YCIYT U MPEIOCTABISIIOTCS OpPraHMU3alMsIMHU, YKa3aHHbIMU B 4acTh 2 cTaTbu 1
@®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 "OO6 opraHuzauuu NpeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHLUMNAIBHBIX YCAYyr'", TMOIydeHHE KOTOPHIX TpeOyeTcst sl MperoCTaBICHUS
rOCYapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOTO 3aIpoca;

B) MCUEPIBIBAIOIINI NlepeYeHb JOKYMEHTOB, HEOOXOUMBIX JUIS MOJTYUYEHUS! TOCYAaPCTBEHHBIX U
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(M) MYHULMIIATBHBIX YCIYT HA OCHOBAaHUU KOMIUIEKCHOTO 3aIpoca;

) IepeueHb Pe3yJbTaTOB TOCYAAPCTBEHHBIX M (WJIM) MYHULMUIAIBHBIX YCIYT, BXOISAIIUX B
KOMILJIEKCHBIN 3aIpoc.

102. Ilpumem 3asgButTened u wux npeacrasutened B MOPL[ ocymecTBiseTcs Kak MO
MpeABaApPUTEIHLHON 3aMUCH, TaK U B MOPsAKe ""KUBOM" odyepe/y MpHU MOJyYeHUH TajJOHA U3 TEpMHUHAIa
"OnexkTpoHHas odyepear" B 3aye oxxkumanus MOLI.

[IpenBaputenbHas 3anuch Ha npueM B MODI[ ocymectBisercs mo TenedoHy WM uepes3
opunmanbubii caiit M®L B cetn "MuTtepuet".

103. B cnyuae momauum 3asgBiaeHus TmocpeactBoM MODI[ (3a uCKIOYEHHEM cliydas,
npelycMOTpeHHOro myHKToM 107 HacTosIero aaiMHUHUCTPATUBHOTO periamenta) paboTHuk MOII,
OCYIIECTBIIAIOMUNA MTPUEM JTOKYMEHTOB, MPEIACTABICHHBIX ISl MOJYYECHHS MYHULUIIAIBHON YCIIYTH,
BBIITOJIHSIET CIIEYIOIINE IEHCTBUS:

1) onpenensier npeaAMeET 0OpaleHUS;

2) yCcTaHaBIIMBAET JIMYHOCTD 3asIBUTEIIS WM JUYHOCTh U MOJTHOMOYHMS €TI0 MPEACTaBUTEIS;

3) MpOBOAUT MPOBEPKY MPABUILHOCTHU 3aMOIHEHUS (POPMBI 3asIBJICHUS,

4) IpoBOAUT TPOBEPKY TMOJHOTHI IMAaKeTa JOKYMEHTOB M COOTBETCTBUSI JOKYMEHTOB
TpeOOBaHUsIM, YKAa3aHHBIM B TyHKTE 30 HACTOAIIETO aIMUHIUCTPATUBHOTO PETIAMEHTA,

5) ocyliecTBIIET CKAaHUPOBAHHUE MPEACTABIEHHBIX JOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JEJI0
B aBTOMAaTU3UpOBaHHOU cuctemMe M®DL], Bce JOKYMEHTBI KOTOPOT'O CBSI3bIBAIOTCS €IUHBIM YHHKAJIbHBIM
UACHTU(PUKAIMOHHBIM  KOJIOM,  TO3BOJISIIONIMM  YCTAaHOBUTH  MPHHAJIC)KHOCTH  JIOKYMEHTOB
KOHKPETHOMY 3asBUTENIO0 M BUIY OOpalleHHs] 32 MYHHUIIMIIAILHON YCIYyTOd M 3aBepseT 3JIEKTPOHHOE
JIETIO CBOEH JIEKTPOHHOM MOIKUCHIO;

6) HaIpaBJIsET MAKET JOKYMEHTOB B aIMUHHUCTPALIHIO:

a) B DJIGKTPOHHOM BHUJIE (B COCTaBe MAKETOB JIEKTPOHHBIX JI€JT) - B ICHb OOpallleHUs 3asiBUTEIS
WM ero npeacrasurens B MOLI;

0) Ha OyMa)XHBIX HOCHUTEJSIX - B TE€YCHHE 2 pabouyux JHEH, CASAYIONIUX 3a JHEM OO0palieHUs
3asBUTEIST WK ero npeacrasutens B M®ILI, mocpeacTBOM KyphepCKOU CBSI3U C COCTABJIECHHEM OMUCH
nepeaaBaeMbIX JJOKYMEHTOB (eciin paboumii jenp M@, crienyromuii 3a JHEM oOpaIleHus 3asBHTEIIS
win ero npeacrasutenas B MOL, sBrnsercss HepaObounuM AHEM aJMUHUCTPAIMU, TO JTHEM OKOHYAHUS
CpoOKa mepeayu JOKYMEHTOB CUUTAETCSl BTOPOW pabouuil IeHb aIMUHUCTPAIINH, CIEAYIOIINIA 32 THEM
oOpalieHus 3asBUTENs WK ero npencraBureis B MOIL).

104. B ciyuae ecnu npu mpueMe JOKYMEHTOB OT 3asBUTENIS WM €T0 MPEACTaBUTENS paOOTHUK
M®OII BBIABISET HECOOTBETCTBHS JIOKYMEHTa (JOKYMEHTOB) TpeOOBaHUSM, yKa3aHHbIM B MyHKTe 31
HACTOSIIET0 aIMUHUCTPATUBHOTO periiamMeHnTta, paboTHuk MOI[ oTpakaer Ha KONMUU (KOMUSX)
JIOKYMEHTa (JIOKyMEHTOB) BBISIBICHHbIE HECOOTBETCTBHS, KOTOPHIC 3aBEpSAET MOANUCHIO U IEYATHIO
M®II nnu mraMmnom, CoIEpKaIINM CBEICHUS 0 HauMeHoBaHuU ML,

105. ITo okoHyaHuM nprueMa AJOKyMeHTOB paboTHUK M®I] odopmiser pacnucky B NOTy4eHUU
M®I[ noxymeHTOB, KOoTopas odopmisieTcss B Tpex HK3eMIuisipax. [IepBblii 3K3eMIUISIp BbIIACTCS
3a4BUTENI0 WJIA €r0 MPEACTABUTENI0, BTOPOU - ocraercss B MO®ILI, Tpetnit - BMeCTe ¢ KOMIUJIEKTOM
JIOKYMEHTOB II€peacTCsl B aIMUHHUCTPALMIO.

Kaxxaplid 3K3eMIUISIp paclnucKu mnoanuceiBaeTcss paboTHukoM MOIL] u 3asgBuTeneM WM €ro
MIPEACTaBUTEIIEM.

106. Ilpu opranuzanuu MperoCTaBICHUs TOCYTAPCTBEHHBIX U (MJIM) MYHULMIAIBHBIX YCIYT B
paMKax KOMIUIEKCHOro 3ampoca pabotHuk MO®I[ B xome B3aMMOACHCTBUS C 3asiBUTENEM HIU €TO
MPEACTABUTEIIEM BBINIOJHSAET CICIYIOIIMNE AEHCTBUSA:

1) ycTaHaBIMBaeT JIMYHOCTD 3asBUTEIIS UIIW JTUYHOCTh M TIOJTHOMOYHMS €T0 TIPEACTABUTEIIS;

2) onpenensieTr coObITHE, OOYCIOBHUBILIEE OOpallleHUE 3asiBUTEIS WM €ro MpeICcTaBUTENS,
NepevYeHb TOCYAAPCTBEHHBIX U (MJIM) MYHUIMNAIBHBIX YCIYT, HEOOXOIUMBIX 3asBUTENI0, KOTOpPbIE
MOTYT OBITh OOBEIMHEHBI OJHUM (HECKOJBKUMH) COOBITUEM (COOBITUSAMHM), B3aUMOCBSI3aHbI WJIM HET
MEXy CO0O0ii;
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3) bopmMupyet nepedeHb HEOOXOUMBIX 3asBUTENIO TOCYAAPCTBEHHBIX U (MJIM) MYHUIIUTIATBHBIX
YCIIYT, IPEIOCTABIISIEMBIX HA OCHOBAHUHU KOMIUIEKCHOTO 3aIpocCa;

4) ompenensieT  MOCHEAOBAaTEIBHOCTh  MPENOCTABICHHUS  TOCYAApCTBEHHbIX W (WJIM)
MYHULIMIAJIBHBIX YCIYr, Haluuue 'mapajienbHbIX" H  "MOCiIeNoBaTENbHBIX" YCIYr, HalU4due
(OTCyTCTBHE) UX B3aUMOCBS3H U HHPOPMHUPYET 00 ITOM 3asIBUTEIIS UM €TI0 MPEICTABUTEINS;

5) B COOTBETCTBUHM C HOPMATHUBHBIMH IPABOBBIMHU aKTaMH, PErYJIHUPYIOIIUMHU MPEIOCTaBICHUE
HEOOXOAMMBIX 3asBUTENI0 TOCYAAPCTBEHHBIX W (MJIM) MYHHMLIMIAIBHBIX YCIOyr (B TOM 4YHUCIE
aMUHUCTPATUBHBIX PErVIAMEHTOB IMPEAOCTABICHUS TOCYAAPCTBEHHBIX M (WJIM) MYHHMIIMIAIbHBIX
yCIIyT), OmNpeieseT NpeAesbHble CPOKU MPENOCTABICHUS OTAEIbHBIX TOCYAApCTBEHHBIX M (WIJIH)
MYHUIUTAIBHBIX YCIYT U OOLIMH CPOK BHIIOIHEHHS KOMIUIEKCHOTO 3aIpoca O JIHS €ro NMpHeMa;

6) hbopMupyeT nepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl OOpalleHus 32 TOCYyJapCTBEHHBIMU U
(uM) MYHMLIMIOAJIBHBIMU YCIYTaMH B paMKaX KOMIUIEKCHOTO 3ampoca, U HH(popMupyeT 00 3ToM
3asIBUTEIIS] MIIU €T0 MPEICTAaBUTENS C YKa3aHUEM HA TOKYMEHTBHI;

7) yBEIOMJISICT 3asiBUTENI WIM €ro IMpeJICTaBUTENs O BO3MOXXHONH HEOOXOAMMOCTH JMYHOTO
y4acTusi B OTJENbHBIX MPOLEAYPaX MPU MPEJOCTABICHUN TOCYIAPCTBEHHBIX U (MJIM) MyHHUIIMIAIbHBIX
ycayr (B ciay4dae €CiIM YKa3aHHOE IPEeIyCMOTPEHO HOPMAaTUBHBIMHU IPABOBBIMH  aKTaMH,
PEryJIupyOLUMMHU ITPEI0CTaBIEHINE KOHKPETHBIX FOCYIaPCTBEHHBIX U (MJIM) MyHUIIUIAIBHBIX YCIYT).

8) uHpopMUpYET 3asBUTENS UIU €ro MPEACTABUTENSI O TOM, YTO PE3YJIbTATHI MPEIOCTABICHUS
TFOCYAApCTBEHHBIX W (MJIM) MYHUIMIAIbHBIX YCIYr B paMKaX KOMIUIEKCHOTO 3ampoca BO3MOKHO
HOJY4YUTh HUCKIIOUMTEIbHO B MOIL] (B ciydae ecium yka3aHHOE NPEAyCMOTPEHO HOPMAaTUBHBIMU
IIPABOBBIMU AKTaMH, PETYIHMPYIOUIMMH IIPENOCTABICHUE KOHKPETHBIX TOCYJAapCTBEHHBIX W (WJIM)
MYHHULMIIATBHBIX YCIIYT);

9) uaopmupyeTr 3asBUTENS WM €ro MPEeACTaBUTENS O BO3MOXHOCTH IMOJYYUTh PE3yJIbTaThl
IPEIOCTABJIEHNST OTHEJBHBIX TOCYJAapCTBEHHBIX M (WJIM) MYHMIMNAJIBHBIX YCIYI, YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce, /10 OKOHYaHUs OOLIEro CpoKa €ro BbINOJHEHHUs (10 Mepe MOCTYIUIEHUs
Pe3yNbTaTOB OT OPraHOB, MPEAOCTABISAIOMIUX TOCYAAPCTBEHHBIE U (MJIM) MYHUIIMIAIbHbBIE YCIYTH) WIH
BCE pE3yJIbTAThl IIPEIOCTABICHUS TOCYIapCTBEHHBIX M (MIM) MYHULMIAJIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aMpoce, OJHOBPEMEHHO;

10) yBegomiIsieT 3asiBUTENS UM €r0 MPEJCTABUTEINSA O TOM, YTO OH MMEET MPaBO OOPaTUTHCS B
MO®II c 3adBieHHMEM O MPEKpPaALIEHUU MPEAOCTABICHUS KOHKPETHOW TOCYAapCTBEHHONW M (WJIM)
MYHHMIMIIAJIBHON yCIyTH (OT36IBOM) B paMKax KOMILJIEKCHOTO 3aIpoca B CIy4ae, €CIM HOPMAaTHBHBIMU
NPABOBBIMU aKTaMH, PETYJIUPYIOIIMMU MPEAOCTaBICHUE YKa3aHHOW TOCYAapCTBEHHOHM M (WIIM)
MYHHUIMIAIBHON yCIyrd, IpeycCMOTpEHa BO3MOKHOCTh HAIPaBJICHHs] COOTBETCTBYIOIIETO 3asBJICHUS
(oT3BIBA).

11) popmupyer u pacrieyaTsIBaeT A 3aABUTEINS UM €r0 MPEACTaBUTENS KOMITJIEKCHBIN 3a11poc,
npuMmepHas (opMa KOTOPOro yTBep:KaeHa nmpukazoM MunskoHompassutus Poccun ot 21 mapta 2018
roga Ne 137 "OOG yTBepkaeHUU NpUMEpPHOM GOPMBI 3ampoca O TNPEIOCTABICHUHM HECKOJIBKHX
TOCYyJapCTBEHHBIX W  (WIM) MYHHIMIAIBHBIX YCIYT B  MHOTO(QYHKIMOHAJIBHBIX  IEHTpax
NPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U TOPSAIKAa XPAHEHHUS] COOTBETCTBYIOIIMX
3ampocoB";

12) npuHUMaeT y 3asgBUTEN WIM €ro NPEACTaBUTENS] KOMIUIEKCHBIM 3alpoc U JIOKYMEHTHI U
nepenaer ero pabotHuky MO®ILI, orBeTcTBEeHHOMY 3a (OPMHUpPOBAHHE 3aMPOCOB O MPEIOCTABICHUU
rOCYAapCTBEHHBIX U (WJIM) MyHUIUMIAIBHBIX YCIYT HA OCHOBE CBEIECHUMU, YKAa3aHHBIX B KOMILJIEKCHOM
3aMpoce U MPUJIaraéMbIX K HEMY IOKYMEHTaX.

107. Pab6ornuk MOILI, orBeTcTBeHHBIN 3a (HOpPMHUPOBAHHE 3aMPOCOB O TMPEAOCTABICHUU
TrOCYApCTBEHHBIX U (MJIM) MYHUIMIAIBHBIX YCIYT HA OCHOBE CBEJCHUMN, YKA3aHHBIX B KOMIUIEKCHOM
3anpoce U MPUJIaraéMbiX K HEMY JTOKYMEHTaX:

1) oT uMeHM 3asgBUTENS 3aIOJIHAET 3alpoc O IMPENOCTaBICHMM KaXJIO0H TOCYIapCTBEHHOU H
(M) MYHULMIIATBHOM YCIIYTH, YKa3aHHON B KOMIUJIEKCHOM 3aIIpOCE;

2) nepeBOUT B IEKTPOHHYIO (OpMY M CHMMaeT KONUHU C JIOKYMEHTOB, IPEICTaBIEHHBIX
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3asBUTEJIEM WJIM €ro IpeICTaBUTENEM, IOJIUCHIBAET MX U 3aBEpPSAET IMe4YaTblo (IJIEKTPOHHOM
MOJIMKCHIO) ¢ YKa3aHUEM Ha yKa3aHHBIX KOMusAx HauMeHoBaHuss M®PII, nomkHocTH padoTHnka MOIL] 1
JIaThl UX U3TOTOBJICHUS;

3) HanpaBJIAET 3aMPOCHI O NPEIOCTABICHUN FOCYAAPCTBEHHBIX U (WJIM) MYHUIIUIAIBHBIX YCIYT B
TrOCYApCTBEHHbIE OpTraHbl U (WJIKM) OpraHbl MECTHOIO CaMOYIPABJIECHHS, MPEIOCTABIISIONINE
COOTBETCTBYIOUIME YCIYTH, B CPOKM M CIOCOOAMM, YKa3aHHBIMU B TOJNyHKTEe 6 myHkta 104
HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTA.

108. B ciywae mojgaum 3asBUTEIEM WJIM €0 NPEICTAaBUTENEM 3asBJIEHUS 00 MCIpPaBICHUU
TEXHUYECKOW OIMOKH, yKa3aHHOro B NyHkTe 111 Hacrosimiero agMUHUCTPATUBHOIO perjamMeHTa,
nocpenctBoM ML, paboraunk M®IL] ocymiecTBIseT mpreM yKa3aHHOTO 3asBIICHUS, OCYIIECTBISCT
CIEAYIOIINE ICVCTBHS:

1) ycraHaBnMBaeT IMYHOCTH 3aBUTENS WIHA JUYHOCTh €TI0 IPEICTABUTES;

2) OCyUIECTBIISIET CKaHUPOBAaHUE 3asBIIEHUS 00 WCIPaBICHUH TEXHUYECKOW OIMUOKU U
IPUCBANBAET SJIEKTPOHHOMY JTOKYMEHTY YHUKAJbHBIN UICHTU(DUKAITMOHHBIN KO/ U 3aBEPSIET €T0 CBOCH
ANEKTPOHHOU MOJAMUCHIO;

3) HampaBIIAET 3asiBICHHE 00 UCTIPABICHUH TEXHUYECKOM OMMOKU B aIMUHUCTPAIUIO:

a) B 2JICKTPOHHOM BUJIE - B JIEHb OOpaIlleHus 3asiBUTEINS UK ero npeactaButens B MOII;

0) Ha OyMa)XKHOM HOCHTEJIE - B TeueHHe 2 pabouux AHEH, CIeAyIOIMX 3a JHEM OOpalleHus
3asBUTEN WK ero npexacrasutens B MOL, nocpencTBoM KypbepCKOW CBSI3M C COCTaBJICHUEM OIMCHU
neperiaBaeMoro JIoKkymeHTa (ecnu pabounit gerr MOLI, cnenyrommii 3a qHEM oOpalieHus 3assBUTENs
wi ero npencrasurenss B M®II, sBnsercs HepaOouuM JHEM aJMUHHUCTPAIMH, TO JTHEM OKOHUYAHUS
CpOKa mepeJayu JOKYMEHTOB CUUTAETCsl BTOPOM pabouuil JeHb aIMUHUCTPALIUU, CIEIYIONINM 3a THEM
oOpaleHus 3asBUTEIS WK ero npeactaButesst B MOILI).

109. ITpu nonyyenun M®I] BbIMUCKH (BBIMUCOK) U3 MOXO3SIMICTBEHHBIX KHUI C MCIPABICHHOMN
TeXHUYECKON omuOkoi paboTHMK MOIL], oTBeTCTBEHHBIN 3a BblAady pe3yjbTaTa MYHULIMNAIBLHOU
YCIIyTH, COOONIAeT 3asBUTEIIO UM €r0 MPEJACTaBUTEIIO O IPUHITOM PEIICHUHU 10 TeNEePOHY C 3alUChIO
JaTbl M BpPEMEHH TeJIe(QOHHOIO 3BOHKA WM IOCPEACTBOM CMC-UH()OPMUPOBAHUS WIH APYTUM
BO3MOKHBIM CITIOCOOOM, a Takke 00ecrevynBaeT BbIaYy YKa3aHHBIX JOKYMEHTOB 3asBUTEINIO WIH €TO
NPEJICTAaBUTENI0 HE MOo3JHee padoyero JHsA, CIEAYIOLIEro 3a JTHEM IMOCTYIUIEHHS COOTBETCTBYIOLIMX
JIOKyMeHTOB B M®DII.

[Tocne BbIIauM BBIMUCKH (BBIMKMCOK) M3 MOXO3SMCTBEHHBIX KHUT C UCIPABICHHON TEXHUUYECKOM
OIMMOKON 3asABUTENIO WU €ro MpeicTaBUTeN0 paboTHUK ML mpou3BOIUT COOTBETCTBYIOIIYIO
OTMETKY B aBTOMAaTU3UpOBaHHOU nH(popmarmonHoi cucreme MOLI.

['maBa 28. McnipaBiieHne JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJIAHHBIX B PE3YJIbTaTe
MPEIOCTABICHUS MYHULIUNIAIBHON YCIYTHU TOKYMEHTAX

110. OcHoBanueM s WCHpPABICHHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHOW B
pe3ynbTarte MpeloCTaBiICHHUs] MyHUIIMIAIBHONW YCIyTH BBIMHMCKE M3 MOXO3SHUCTBEHHBIX KHUT (fanee -
TEXHUYECKasl OIIMOKa) SBJSETCS TMOJy4YeHHE aJMUHUCTpaluei 3asBieHUs 00 HCIpaBICHUH
TEXHUYECKOW OIIUOKH OT 3asIBUTEIISI WM €0 MPEACTaBUTEIIS.

111. 3asBneHnne 00 HCIPaBIEHUU TEXHUYECKOW OIIMOKH IOJAETCS 3asBUTENEM WIH €ro
Npe/CTaBUTEIEM B aAMUHHUCTPALMIO OJHUM M3 CHOCOOOB, YKa3aHHbIM B NYHKTe 28 HACTOSIIETrO
aJMUHHCTPATUBHOI'O PEraMeHTa.

112. 3asBnenue 06 MUCTIPaBICHUN TEXHUYECKOW OMIMOKHA PErHCTPUPYETCS TOHKHOCTHBIM JIHIIOM
aJMUHHUCTPALlMU, OTBETCTBEHHBIM 3a MPUEM U PETHCTPALUIO JOKYMEHTOB, B MOPSJIKE, YCTAHOBIECHHOM
rnaBoi 18 HacTosiero agMHUHHCTPATUBHOIO pErilaMeHTa, W HampaBlseTCs JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHULIMIIATBHON YCIYTH.

113. JIomKHOCTHOE JIMIIO0 aIMUHUCTPAIMU, OTBETCTBEHHOE 32 MPEI0CTABICHHE MYHUIIUIIATbHON
yCIyrd, B TEUYEHHE OJHOI0 pabdoyero JAHA €O JHSA pPErucTpaluu 3asBieHus 00 HCHpaBICHUU
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TEXHUYECKOW OMMOKU MPOBEPSET MOCTYNUBIIEE 3asBICHIE 00 NCIPABICHUH TEXHUYECKOH OMMOKHN Ha
npeaIMeT HaJu4Ms TEXHUYECKON OMMOKH B BBIJAHHOM B PE3YJIbTATE MPEAOCTABICHUSI MYyHHUIIMITALHOM
YCIIYT'H JOKYMEHTE U IPUHUMAET OJHO U CIAEAYIOIINX PELICHUN:

1) 06 ucnpaBiieHNHN TEXHUYECKOM OLINOKH;

2) 00 OTCYTCTBHM TEXHHUUECKOUN OLINOKH.

114. Kpurepuem mnpuHATUS  pelIEHUs, YKa3aHHOro B MmyHkTe 113 Hacrosiiero
aIMUHHCTPATUBHOTO pETJIaMEHTa, SIBIAETCA HaJu4ue oOmnedyaTku M (Win) OImUOKH B BBIJAHHOM
3asBUTENI0 WJIM €ro NpPEJICTABUTEII0 JOKYMEHTE, SBIIAIOIIEMCS pE3yJbTaTOM HPEJOCTABICHUS
MYHULUIIAJIBHON yCIIYTH.

115. B cnydae mpuHATUSA pEIICHUS, YKa3aHHOTrO B moanyHkre | myHkra 113 Hacrosmiero
aAMUHUCTPATUBHOTO pEIrVIAMEHTa, JIOJDKHOCTHOE JIMLIO  aJMHUHUCTpAlMHM, OTBETCTBEHHOE 3a
IPEIOCTABICHUE MYHHMIMIAIBHON YCIYI'M, IOJArOTABIMBAET BBIMHMCKY W3 MOXO3AWCTBEHHBIX KHUI C
UCIIPABJICHHON TEXHUYECKOW OIMMOKON B MOpPSAKE, MPEAYCMOTPEHHOM myHKTamu 91-93 Hacrosiiero
aIMUHUCTPATUBHOT'O PETIaMEHTA.

116. B cnydae npuHATHSA pelIeHUs, YKa3aHHOTO B NOANYHKTE 2 myHKTa 113 HacTtosmiero
aJIMUHUCTPATUBHOTO pEIJIAMEHTa, JOKHOCTHOE JIMIO AaJMHHUCTPAIlMM, OTBETCTBEHHOE 3a
MPEIOCTABICHUE MYHUIMIAIBLHOW YCIYTH, TOTOBUT YyBEIOMJIEHHE OO0 OTCYTCTBUM TEXHHUYECKOU
OIMOKM B BBJAHHOM B PE3ylbTaTe€ MPEJOCTABICHUS MYHULUINAIBHOW YCIYyTd JTOKYMEHTE,
oOecreynBaeT €ro MOANMCaHHe TIJIaBOW aAMUHHUCTpPALMHU, IMOCJIE YEero HEMEMJIEHHO IepeaacT ero
JOJKHOCTHOMY JIUITY aIMUHUCTpPAIIMU, OTBETCTBEHHOMY 32 HaIlpaBieHHe (BbIAauy) 3asBUTEIIO WIH €r0
MPEACTABUTENIO PE3YyIbTaTa MyHULIUIIAIBHOW YCITYTH.

117. JOKHOCTHOE JHUI0 aJMUHUCTpAIlMU, OTBETCTBEHHOE 3a HalpaBlieHHE (BbIAAUY)
3asiBUTEIIO WA €T0 MPEICTABUTENIO Pe3ysibTaTa MyHUIIMIAIBHON YCIYTH, B TEYEHHUE OJTHOTO pabouero
JIHSL CO AHS MOJINUCAaHUS TJIABOM aJMUHUCTPALUU OJHOTO U3 JOKYMEHTOB, YKa3aHHBIX B MyHKTe 115
iy 116 HacTosAEro aIMMHUCTPATUBHOTO PETJIaMEHTa, HANPABISAET YKA3aHHBIN JTOKYMEHT 3asiBUTEIIIO
WIH €ro MPEeJCTaBUTENI0 MOYTOBBIM OTIPABICHUEM IO MTOYTOBOMY aJpeCy, YKa3aHHOMY B 3asBIICHUU
00 HCIpaBICHUH TEXHUYECKOW OMIMOKH JIMOO MO OOpaIICHHWIO 3asiBUTENS WU €ro MpeICTaBUTENS -
BpPYyYaeT €ro JINYHO.

B cnyuae, eciu 3asBiaeHre 00 UCIIPABICHUN TEXHUYECKOW OMIMOKK MOJaBajIoCh 3asBUTEIEM WU
ero npezacrasuteneM yepe3 MOILI, To AOHKHOCTHOE JIMIIO aJIMUHUACTPALMU, OTBETCTBEHHOE 3a BbIJIAUy
(HampaBJeHUE) 3aSBUTEIIO PE3YNIbTaTa MYHUIIUIIATBLHOW YCIYTH, B T€YEHHE OJHOTO pabodero JHS CO
JTHS TIOAIMCAHUS TJIABOM aJIMUHUCTPALIMU OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B IMyHKTax 117 u 118
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, HAIIPABIIAET YKa3aHHbIA JOKyMeHT B M®DII.

118. PesynpTaToM paccMOTpeHMsI 3asBICHHS 00 WCHPABICHUM TEXHUYECKON OIMOKH B
BBIJJAHHOM B PE3yJIbTaTe MPEJIOCTABICHNUS] MyHUIIUNIATBHON YCIYTH IOKYMEHTE SIBIISICTCS:

1) B cnyyae HajauMuMsl TEXHUYECKOM OIIMOKM B BBIIAHHOM B pe3yibTaTe MpefoCTaBIICHUS
MYHULUIAIBHON YCIYTHM JTOKYMEHTE - BBIINMCKA W3 IMOXO3SMUCTBEHHBIX KHHUI C HCIPABICHHOM
TEXHUYECKOH OIIMOKOIA;

2) B cily4ae OTCYTCTBHMSI TEXHMYECKOW OIIMOKM B BBIIAHHOM B pE3yJbTaTe MPEJOCTaBIICHUS
MYHHUIIMIIAIBHON yCIyI'M JOKYMEHTE - YyBeJAOMJEHHE 00 OTCYTCTBUM TEXHMYECKOW OIIMOKU B
BBIJJAHHOM B Pe3yJibTaTe MPEJA0CTABICHHS MyHUIIUIIATLHON YCIYTH JOKYMEHTE.

119. Cnocobom (pukcanmu pe3yabTaTa pacCMOTPEHUS 3asBICHHS 00 HCTIPaBICHUN TEXHUYECKON
OIIMOKY ABJISETCA 3aHECEHUE JOHKHOCTHBIM JIULIOM aJMUHHUCTPALMU, OTBETCTBEHHBIM 32 HAIIPAaBJICHUE
(BpIIauy) 3asBUTENIO WJIM €ro MPEJICTABUTENIO pPEe3ysibTaTa MYHHUIUMNAIBHON YCIyTrH, B KypHaje
perucTpanuu oopaiieHui 3a Mpe0CTaBICHHEM MYHHIIMITAILHON YCIYTd OTMETKHA O BBIJA4Y€ BBITUCKU
(BBIMKUCOK) U3 MOXO3SIICTBEHHBIX KHUT C WCIPABICHHOW TEXHUYECKON OIMOKON 3asBUTENIO WA €Tro
MPEICTaBUTENIO WM O HApPaBJIEHUU YKa3aHHBIX BBHIMUCKU (BbIMHCOK) B MDILI.

I'maBa Ne 29 BapuaHTbl IpejocTaBI€HUS MyHUIIMIIAIBHON YCIyTH, BKIIOYAIOLIUE MOPSA0K
IPEJOCTaBICHUS YKa3aHHOW yCIyTH OTAEIbHBIM KaTErOpUsM 3asBUTENIEH, 00bEITMHEHHBIX OOLIUMHU
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IIPU3HAKAMH

120. Ilopsnok mpenocTaBiIeHHMs MYHMLIMIAIBHON YCIYTM HE 3aBHCHT OT KaTETOpHH,
00BbEIMHEHHBIX OOLIMMHU MPU3HAKAMHU 3asIBUTEICH

121. BapuaHTBl DIpPEAOCTABICHUS MYHULHUIIAIBHONW YCIYIM, BKIIOYAIOIIUE IOPSIOK
NPEJOCTaBICHNS MYHUIMNAIBHOW YCIYI'M OTHEIBHBIM KaTeropusiM 3asBUTENCH, O00bEeIMHEHHBIX
o0IMMH TpU3HAKaMHM, B TOM 4YHUCIE B OTHOLUIEHMHM pEe3yjibTaTa MYHUIMNAIBHOW YCIYrH, 3a
MOJIyY€HHUEM KOTOPOI OHM 00paTHIINCh, HE YCTaHABIMBAIOTCS.

PA3JIEJI IV. ®OPMbI KOHTPOJIA 3A IIPEJIOCTABJIEHUEM MYHMITUIIAJILHOM
YCIVIU

I'naBa 30. HOpHI[OK OCYHICCTBJICHHA TCKYIICIO KOHTPOJIA 3a CO6J'IIOI[CHI/ICM N UCIIOJTHCHUCM
OTBETCTBEHHBIMHU NOJDKHOCTHBIMU JIMLIAMU MOJIOKEHUM HACTOSIIETO AJIMHUHHUCTPATUBHOI'O PCTIaMCHTA
1 MHBIX HOPMATHWBHBIX IIPABOBBIX dKTOB, YCTaHABJIMWBAIOIINX Tp€6OBaHI/I$I K IIpEaO0CTaBJICHUIO
MYHHHHHaHBHOﬁ YCIIYI'H, a TaKXKC 3a IIPUHATUCM HMHU peIJ_IeHI/Iﬁ

122. Tekyumuii KOHTPOJb 3a COOJIOJIEHHEM IOCJIEIOBATEILHOCTA NIEUCTBUM, OMpPEIEICHHBIX
aIMUHUCTPATUBHBIMH TPOLETYpPAMH TIO TMPEIOCTABICHUIO MYHHUIMIIATBHON YCIYTH U TPUHSATHEM
pelieHui  JOJDKHOCTHBIMHU JIMIIAMH  aAMUHUCTPAIMA OCYIIECTBISICTCS JOJKHOCTHBIMH JIMIIAMH
aIMUHHCTpAIlMU, HAJACJICHHBIMH COOTBETCTBYIOIIUMH ITOJTHOMOUYHSMH, ITyTEM PACCMOTPEHHUS OTYETOB
JTOJDKHOCTHBIX — JIMI[ aJIMUHHUCTPAIlMH, a TakKe pacCMOTpPEeHHUs Kajao0 3asBUTENed WIH HUX
npeacTaBUTENIEH.

123. OCHOBHBIMHM 3aJl1a4aMH TEKYIIETO KOHTPOJIS SIBJISIOTCS:

1) obecnieyeHre CBOEBPEMEHHOTO M KAYECTBEHHOTO MPEIOCTABICHUS] MyHUITUTIATHLHON YCITyTH;

2) BBISIBJICHUE HAPYIIIEHUH B CPOKAX U KAYE€CTBE MPEJAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

3) BBIABJIICHHE W YCTpPaHEHHWE TMPUYUH M YCIOBHUM, CIOCOOCTBYIOIIMX HEHAJJICKAIEMy
MPEIOCTABICHUIO MYHUIIUTIATIBLHON YCIIYTH;

4) mpuHITHE MEP MO HAJICKAIIEMY MPETOCTABICHUIO MYHUITUTIATLHON YCIYTH.

124. Texymuii KOHTPOJIb OCYILIECTBIISIETCSI HA TIOCTOSIHHON OCHOBE.

I'nmaBa 31. ITopsinok ¥ MEpUOANYHOCTH OCYLIECTBIICHHUS IUNIAHOBBIX M BHEIIJIAHOBBIX MIPOBEPOK
MOJIHOTHI ¥ KaYeCTBa MPEJOCTABICHUS MYHUIIUNIAIBHON YCIyTd, B TOM YHUCIIE MOPSIOK U (OPMBI
KOHTpOJIS 3 ITOJIHOTOM ¥ Ka4€CTBOM IIPEJOCTABICHNs MYHULIMIIAIBHOW YCIyTH

125. KoHTposib 3a MOJHOTOM W KA4eCTBOM MPEAOCTABICHHUS JOJKHOCTHBIMU JIMLIAMHU
aIMUHUCTpAIlMA MYHHUITUTIATLHON YCIYTH OCYIIECTBJISETCS B (opMe IUIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK.

126. TlnaHoBble TOBEPKU OCYIIECTBISIOTCA HAa OCHOBAHWHU IUIAHOB PabOTHI aJMUHUCTpPAIUU.
BHemianoBbIe TPOBEPKH OCYIIECTBIISIOTCS MO PEIICHHUIO TJIaBbl aIMUHUCTPAIIUU B CBSI3HM C TIPOBEPKOI
YCTpaHEHUs paHee BBISIBJICHHBIX HAPYIICHUM, a TakKe B cllydae MOJydeHHUs »Kajao0 Ha AeiCTBUA
(6e3neticTBHE) TOKHOCTHBIX JIUI aIMUHUCTPAIIUH.

127. KoHTponb 3a TMOTHOTOW U KauyeCTBOM TMPEJOCTABICHUS JOJKHOCTHBIMH JIMIIAMHU
aIMUHUCTPALMA MYHHUIUIIAIBLHON YCIYTHM OCYIIECTBISETCA KOMUCCHEHN MO KOHTPOJIIO 3a MOJTHOTOM U
KaueCTBOM TMPEAOCTABICHUS MYHHUIMNAIbHBIX YCIAYyT aJAMUHUCTpPAllMU, COCTaB U TMOPAJIOK
JeSATeTbHOCTH KOTOPOU YTBEPKAACTCS TPAaBOBBIM aKTOM aIMUHHUCTPAIUH.

128. Cpox mpoBeaeHUsI TPOBEPKU U 0HOPMIICHHS aKTa MPoBepKU cocTaBisieT 30 KajleHIapHBIX
JHEW cO JHsS Hayana MpoBepKd. JIHEeM Hauana MPOBEPKU CUMTAETCS JEHb NPUHITUS PELICHUS O
Ha3HAYECHUH POBEPKHU.

B cnywae moctymieHus >kamoObl Ha pemieHus, ACHCTBUA (0e3leCTBUE) MOMKHOCTHBIX JIHIY
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aJIMUHUCTPAIMN TPU TPEIOCTABICHHH MYHUIUIAIBFHOW YCIYyTH TJiaBa aIMHHHUCTPALMUA B IEJAX
OpraHM3ally U TPOBEICHNS BHEIJIAHOBOW MPOBEPKH MPUHUMAET PEIICHHE O Ha3HAYeHUH MPOBEPKU B
TeUeHHe OJJHOTO paboyero JHS CO JHS MOCTYIUICHHS AaHHOU kanoObl. CpoK MpOBeACHUS MPOBEPKH U
oopmieHust axkTa TPOBEPKM B YKa3aHHOM Cllydyae YCTAHABIMBAETCSI B IpeAeiax CpOKOB,
onpezneneHHbix cratbe 112 denepanbHoro 3akona ot 27 wuronsg 2010 roma Ne 210-d3 "O6
OpraHH3alWy MPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHUIIUIATIBHBIX YCIyT".

129. Tlo pe3ynpTaTaM IUTAaHOBBIX M BHEIUIAHOBBIX IPOBEPOK OGOpPMIIETCS aKT MPOBEPKH, B
KOTOPOM OITMCBHIBAIOTCS BBISIBJICHHBIC HEJOCTATKHU | MPEII0KESHHS 110 UX YCTPaHEHUIO.

I'maBa 32. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI IMUHUCTPAIIMU 32 PEIICHUS U JCHCTBUS
(Oe3neiicTBUE), MPUHUMAaEMBbIE (OCYILECTBIIIEMbIC) UMH B XOJI€ TPEIOCTABICHUS MYHUIIUIIATILHON

yCIIyTu

130. OO6s3aHHOCTH COOMIOJCHUS TOJOKEHUH HACTOAIIETO AJIMHUHHCTPATUBHOTO pErIaMeHTa
3aKPEIUISIeTCs B IOJDKHOCTHBIX MHCTPYKIUSAX JOJIKHOCTHBIX JIUI] 8 IMUHUCTPAIUH.

131. Tlpu BBHISBICHUM HapyIUICHWN MpaB 3asBUTENCH WM MX MPEACTaBUTENEH B CBS3U C
UCIIOJTHEHUEM HACTOSIIETr0 aMUHUCTPATUBHOTO PErjiaMEeHTa BUHOBHBIE B HAPYIICHUH JOJKHOCTHBIC
JUIa aAMUHUCTPAIMU TPUBIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

I'maBa 33. ITonoxeHus, XxapaKTepU3yOIIHe TpeOOBaHMS K TIOPSAKY B popMaM KOHTPOJIS 3a
MIPEAOCTABICHUEM MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TpakaaH, UX 00beIUHEHUN 1
OpraHu3anui

132. KoHTponps 3a HpeAoOCTABICHUEM MYHHMIMIAIBHOM YCIYIM CO CTOPOHBI TpaxKaaH, HX
00BbeAMHEHHUI U OpraHU3alMi OCYIIECTBISIETCS MyTeM HHHOPMHUPOBAHUS AIMUHUCTPALIUU O (aKTax:

1) HapymieHus: paB M 3aKOHHBIX MHTEPECOB 3asABUTEIECH WM MX NPEJICTABUTEIEN PEIICHHUEM,
neiicteueM (Oe3eiicTBHEM) aIMUHUCTPAILIUH U €€ TOJDKHOCTHBIX JIUIL;

2) HapyUIeHUs] TIOJIO)KEHUHM HACTOSILEr0 aJMUHUCTPATHUBHOTO perjiaMeHTa WJIM HHBIX
HOPMAaTUBHBIX TPaBOBBIX akTOB Poccuiickoit ®Denepanuu, yCTaHABIMBAIOUUX TpeOOBaHUS K
IPEIOCTABICHUIO MYHULIUIIAJbHOU YCIIYTH;

3) HEKOPPEKTHOTO TOBEIEHUS JOKHOCTHBIX JIML aJMHUHUCTpPAlMM, HapyLIEHUS MpPaBUI
CITy’keOHOM 3THKU MPU MPEeTOCTaBICHUH MYHULIUIATbHON YCIIYTH.

133. Uudopmanuio, ykazanHyto B MyHKTe 131 Hacrosimiero agMUHUCTPATUBHOTO PETIAMEHTA,
rpaxaaHe, uX oObEIUHEHHUS] W OpraHu3alMd MOTYT COOOIIMTH YCTHO MO TeleQOoHY aJMUHUCTpPALUH,
YKa3aHHOMY Ha O(QUIMaIbHOM caiiTe aJIMUHUCTpalM, NHCbMEHHO, I0JIaB OOpalleHue uepes
OpraHu3alliy MOYTOBOM CBSA3M HA aJipec aJIMUHUCTPAIMH, UM HANPaBUTh 3JIEKTPOHHOE 0OpaIleHue mo
aZpecy JIEKTPOHHOM MOYThI aIMUHUCTPALIUH.

134. KoHTposb 32 Ipe10CTaBIEHUEM MYHULIUIIAIIBHON YCIYTH OCYLIECTBISAETCS B COOTBETCTBUU
C ICUCTBYIOIUM 3aKOHOJATEIbCTBOM.

135. Cpok paccMOTpeHuUsi 00pallleHU CO CTOPOHBI IPak/IaH, UX OObEIUHEHUN U OpraHu3alui
cocrtasiisieT 30 KaleHAapHbIX JHEH C MOMEHTA UX PErMCTpalUu.

JlHeM peructpanuu oOpalleHus sIBIASETCA JeHb e€ro MOCTYIUICHUs B agMuHucTpanuo (1o 16.00
gacoB). [Ipu nmoctyriennn obpamenus nocie 16.00 4acoB ero perucTpaius MpOUCXOANUT CIEAYIOIUM
pabouuM JHEM.

PA3IEJI V.uﬂocyzlEuBHbH‘/’I (BHECY JIEBHBII) TIOPSJIOK OBXXAJIOBAHIS PEIIEHWI
1 IEVMCTBUH (BE3JEUCTBUA) AIMUHUCTPALIUU JINBO EE MYHUILTUITIAJIBHOI'O
CJIIVKAILETO, M®ILIl, PABOTHNKA M®I{
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['maBa 34. Mudopmarus 11 3aMHTEPECOBAHHBIX JIUI] 00 WX MpaBe Ha JocynedHoe (BHecyaeOHoe)
ob>xanmoBaHue aercTBul (0e3aeicTBUS) U (MIN) pelIeHU, IPUHATHIX (OCYIIECTBICHHBIX) B X0J1€
NPEIOCTaBICHUS MYHHUIIUTIATBHON YCIIyTH

136. 3asBUTENb UK €0 MPEACTABUTENb BIPABE MOJATH XKAJIOOy Ha pelleHue U (WiK) IelcTBUe
(6e3neiicTBHE) aAMUHHUCTpAIMA JUOO €€ MyHHUIUIaIbHOro ciyxkaimero, M®Il, paborauka M®I]
(mamee - xanoba).

137. 3asBUTENb WIM €ro MPEJICTABUTEIb MOXKET OOpaTUTHhCS C JKaloOOW, B TOM 4YHUCIE B
CHEAYIOIIMX CIy4dasiX:

1) HapylieHre Cpoka pEerucTpalyy 3asBICHUS O MPEIOCTABICHUH MYHUIIMIIAIBLHOW YCIyTH,
KOMIUIEKCHOTO 3aIpoca;

2) HapylIeHUE CPOKa MPEAOCTABICHUS MyHUIIUIIATLHON YCIIYyTH;

3) TpeOoBaHUE y 3asBUTENS WJIM €ro MpeAcTaBUTENs JOKYMEHTOB WIM HHPOpMAlUU JUOO
OCYILECTBIICHHUS] JEHUCTBUM, TNPEICTABICHHE WIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH MpPaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMATUBHBIMU MPABOBBIMU aKTaMU
OmMmckoit  o0macTd, HOPMATUBHBIMH IPABOBBIMH aKTaMH MYHUIIMIAIBHOTO 0Opa3oBaHUs s
MPEA0CTABICHHUS] MYHULUIIAJILHON YCIIYTH;

4) oTka3 B TMpUEME JOKYMEHTOB, IMPEJICTABICHHE KOTOPHIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMAaTUBHBIMU MIPABOBBIMU akTamMu OMCKOM 00jacTH,
HOPMAaTUBHBIMU  TIPAaBOBBIMH  aKTaMH MYHHUIIUIIAJBLHOTO O0pa3oBaHUS JJs  MPEJOCTaBIICHUS
MYHULUIIAIBHON YCIIYTH, Y 3asIBUTENISI UJIU €TI0 MPEACTaBUTEIIS;

5)oTka3 B TPEAOCTABICHUH MYHHUIIMIAIBHOM YCIyrM 1O OCHOBaHUSIM, KOTOpbIE HE
npenIycMOTpeHbl  (deJepalbHBIMI  3aKOHAMH W TMPUHSATBIMH B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTUBHBIMU TNPaBOBBIMU akTamu Poccuiickoii ®denepanuu, 3aKOHaMH M MHBIMH HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu OMCKOM 007acTH, HOPMATUBHBIMU TPABOBBIMH aKTaMU MYHUIMIAIBHOTO
o0Opa3zoBaHusi;

6) 3aTpeboBaHUe TUIATHI, HE TIPEYyCMOTPEHHOW HOPMATHBHBIMU MPABOBBIMU akTaMu Poccuiickoi
®denepanuu, HOPMATUBHBIMU TPaBOBbIMU akTamu OMCKOH 001acTH, HOPMATUBHBIMU IPABOBBIMH
aKTaM¥U MYHHUITUTIATLHOTO 00pa30BaHus;

7) 0TKa3 agMUHUCTPALIUU, JTOJDKHOCTHOIO JIMIA aJAMUHUCTPAlMU B UCHPABICHUU JTOMYIICHHBIX
UMHU OIEYaTOK M OMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHHS MYHUIIUTATBHOW YCIyTH
JIOKYMEHTax JIM0O0 HapYIICeHHE YCTAHOBIEHHOTO CPOKA TAKUX UCTIPABJICHUMN;

8) HapyllleHHe CpoKa WM TOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM MpPeI0CTaBICHUS
MYHULUIIATIBHON yCIIYTH;

9) mpuoCTaHOBJIEHUE  MPEIOCTABICHUS  MYHUIUIAIBHOM  YCIyrd, €Cld  OCHOBAaHMS
MPUOCTAHOBJICHUSI HE TMPETYCMOTPEHbI (eepalbHbIMU 3aKOHAMHU W TPHUHSATHIMH B COOTBETCTBUU C
HUMHM WHBIMH HOPMATUBHBIMHU IIPaBOBBIMH akTaMu Poccuiickoii Penepanuu, 3aKOHAMUA W UHBIMU
HOPMATUBHBIMU MPaBOBBIMU akTamMu OMCKoO 00JIacTd, HOPMATHUBHBIMM MPaBOBBIMU aKTaMU
MYHUITUIIATEHOTO 00pa30BaHuUs;

10) TpeGoBanme y 3asBUTENS WJIM €r0 MPEACTaBUTENS MPH MPEAOCTABICHUH MYHHUIUTIATBLHON
YCIYyTH JIOKYMEHTOB WM WHPOpMAIMK, OTCYTCTBME W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3pIBAIUCh MpH [EPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJid
MPEIOCTABICHUS] MYHUIIMIIAIBHON YCIYTH, JUOO B MPEAOCTABICHUU MYHUIIMIIAIBLHON YCIYTH, 3a
UCKIIIOUEHHUEM CIIy4aeB, MPEeyCMOTPEHHBIX MMyHKTOM 4 yactu 1 ctatbu 7 denepanbHoro 3akoHa ot 27
utosst 2010 roga Ne 210-®3 "OO6 opraHu3anuy NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIUIIAIBHBIX
ycayr".

138. B cayuasix, ykazaHHbIX B noanyHktax 2, 5, 7, 9 u 10 nynkra 137 Hacrosiiero
aIMUHUCTPATUBHOTO PErIaMeHTa, kKanoba MOXKET ObITh MO/IaHa TOJIBKO Ha pelIeHue U (Uu) JCHCTBHUE
(Oe3neiicTBHE) A AMUHUCTPALIMH, MYHULIUTTAIBHBIX CIYXKAIUX aIMUHUCTPALUU.

139. PaccMoTpeHue xano0bl OCYIIECTBISACTCS B TOPSJIKE U CPOKH, YCTAHOBIICHHBIC cTaTheil 112
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®enepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-d3 "OO6 opranuzanmuu NpeaOCTaBICHHS
rOCYAapCTBEHHBIX U MyHHIUIAIBHBIX YCIyr".

I'maBa 35. Opransl rocyapcTBEHHOMN BJIACTH, OPTaHbl MECTHOTO CAaMOYTPABJICHUS, OpraHU3aINU
Y YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE 7KaJI00bI JINIA, KOTOPBIM MOXET ObITh HAaIpaBJIieHa )kajio0a
3asiBUTEIIS WM €T0 MPEeJICTaBUTENS B 1OCYIeOHOM (BHECY1€OHOM) MOPSAKE

140. XKanoba Ha pemieHus u naedcTBus (O6e3AeiicTBHE) INIaBbl aIMUHUCTPALIUU TOAAETCS TJaBe
aJIMUHUCTpPAIUU.

141. XXanoObl Ha pemieHus u nercTBUs (Oe3aeHCTBUE) JAOKHOCTHBIX JIUI] M MYHUIIUNAIBHBIX
CITyXallluX aJIMUHUCTPAIIMU TIOJIAETCs TJIaBe aIMUHUCTPALIUU.

142. JKanoOGet Ha pemenuss u jAeiictBus (OesnmeiictBue) pabotHuka MOIl mnonarotcs
pykoBoauTeo 3toro MOII.

143. Kamobsl Ha pemeHus u aeictBus (OesnmerictBue) M®PI[ momaroTcs B MHHHUCTEPCTBO
SKOHOMHYECKOTo pa3BuTUsi OMCKON 005acTH WM MHHHUCTPY SKOHOMHYECKOTO pa3BuUTHs OMCKOM
o0nacTH.

I'naBa 36. CriocoOb! HHGOPMUPOBAHUS 3asIBUTENICH WM UX IPEACTaBUTEICH O MOpsAIKE OJaUU U
paccMOTpeHus KajloObl, B TOM YHCIIE C UCIOJIb30BAHUEM €IMHOTO MOPTaJia FOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (QyHKLINM)

144. HNudpopmammio o mMOpsAAKEe IOJaYd M PACCMOTPEHHS JKaloOOBI 3asBUTEIb WIH €r0
MPEJICTABUTENb MOTYT MTOJTYYHTh:

l)Ha wHOPMAIMOHHBIX  CTEHJAX, pPACIHOJIOKEHHBIX B  TIOMEHICHHUAX, 3aHUMaeMbIX
aJIMUHHUCTpaluuen, Wik B nomemeHusx MOI];

2) Ha oUIATBHOM caiiTe aAMUHUCTpaIuu, caiite MOILJ;

3) ua I[loprane;

4) TMYHO y MYHUITUTIAIIBHOTO CITYXAIIero aIMUHUCTPAIUH, Y paboTHIKOB MDII;

5) myreM oOpaimieHusi 3asBUTENs WIW €ro MpeacTaBuTels B aaMuHHUCTpanuto, MOI[ ¢
HCIIOJIb30BAHUEM CPEJICTB TeJICPOHHOM CBS3H;

6) myTeM OOpaIleHHs 3asIBUTENS WM €r0 MPEJCTAaBUTEIS Yepe3 OpraHU3aIiy IOYTOBOM CBS3H B
aJIMUHUCTpALIHIO;

7) 1O 2JIEKTPOHHOMU MOYTE aIMUHUCTPAIIUH.

145. Tlpu oOpaiieHun 3asBUTENS WIM €ro NPEACTaBUTENS B aAMUHUCTPAIMIO JUYHO WIH C
HCITOJTb30BaHMEM CPEACTB Tele(OHHOMN CBS3H, IO 3JIEKTPOHHOM IMOYTE aIMUHHUCTPAIMA UHMOPMAITUS O
MOPSI/IKE TOJIJaYl M PACCMOTPEHHS KaJoObl MPEIOCTABIISACTCS B MOPSIKE, YCTAHOBICHHOM B ITYHKTaX
12-14 nacrosiiero aIMUHUCTPATUBHOTO PETJIAMEHTA.

I'nmaBa 37. IlepedueHb HOPMAaTUBHBIX NIPABOBBIX AKTOB, PETYJIUPYIOIIUX MOPAIOK
nocyaeOHoro (BHecy1eOHOro) o0xanoBanus aeicTBuil (6e3aeicTBrs) U (WIK) pelieHu , MPUHATHIX
(ocylIecTBIEHHBIX) B X0 MPEAOCTABIECHUS MyHUIIMITAILHON yCIyru

146. HopmaTuBHBIE TIPAaBOBBIE AKTHI, PErYIHPYIOIINE MOPSAOK T0CYAeOHOro (BHECYIEOHOTrO)
oOxanoBaHus aecTBuil (Oe3meicTBUs) M (WJIM) PEIICHUN, MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€
IPEIOCTABJICHNUS] MYHULIMIIATbHON YCIIYTH:

1) ®enepanpubiii 3akoH oT 27 utons 2010 roma Ne 210-D3 "O6 opraHu3auu Npe10CTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIMIAIbHBIX YCIyT".

147. Undopmanus, coaepskamascs B HaCTOSILEM pa3zelie, MOAJISKHUT pa3MeleHuto Ha [Toprarne.
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IIpunoxenue

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEA0CTABICHN MYHULIUITAIBHON yciyru «Beinaya
BBIIIMCKYU U3 IIOXO35MCTBEHHBIX KHUI

B

(VKA3b16aA€MCsl HAUMEHOBAHUE
AOMUHUCMPAYUU MYHUYUNATILHO20 00PA308AHUS)

Ot
(pamunus, umsa 3assumens (NOAHOCMbIO),
NPU HATUYUY OMYECME0 3as6umes (NOIHOCMbIO)

JOKYMEHT, YyIOCTOBEPSIOIINN JUYHOCTh
3asBUTEIIS:

(680, cepust, HoMep, KeM U K020d GblOAH)
IPOYKUBAIOIIETO 10 aIPeCy:

ITOYTOBBIN ajipec:

KOHTaKTHBIN TenedoH
aJIpec AIEKTPOHHOU TOYTHI

(npu Hanuuuu)
3ASIBJIEHUE

[Ipomry npenocTaBuTh BBIMUCKY U3 TOXO3MCTBEHHBIX KHUT O

(YKa3vlgaemcs nepeuetsb U008 C8eOCHUI U3 NOXO3AUCNBEHHBIX KHU2, UH(OPpMAayUs 0 KOMOPbIX HeoOX00uma
3aA8umenio, - 0 3eMeIbHOM YYACMKe, CelbCKOXO3AUCMBEHHBIX HCUBOMHBIX, NIMUYAX, NYeLAX, CelbCKOXO3AUCMBEHHOT
mexHnuke, 000py008aHuU U MPAHCROPMHBIX CPEOCMBAx U (Unu) unble C8e0eHUsl U3 NOXO3AUCMBEHHBIX KHUS O TUYHOM

noocobHoM xo3siicmee)

dopmaT TpeaocTaBlEeHUsI BBIMUCKUA: B (DOpME DIEKTPOHHOTO TOKYMEHTa WM Ha OyMa)KHOM HOCHUTENe
(HYJICHOE NOOUEPKHYMD).

[Ipunoxenus:
1.
2.

20T.

(noonucs 3asa6umens uiu npeocmasumes
3asaeumerns)
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